ACCESS REQUEST FOR PROD PS9.1 FAB-Campus Use Template 
Access Requested for:  ________________________________________ 
(Name of person requesting access)
Campus Financials Roles

Put an “X” next to those that apply (Some roles will grant access to multiple functions – please reference the BFAS Forms website for more information). 
__ Budget Manager
__ Journal Entry AND FAB Inquiry

__ Journal Entry (ID Entry ONLY)
__ FAB Inquiry Only
__ Mycode Description Update
__ Mycode Adjustment
__ Budget Cost Share Report

__ Non-Sponsored Restricted Funds Report

__ Purchase Order Inquiry Only

__ Asset Management Inquiry

__ SU Abroad- Budget Manager

__ SU Abroad – Journal Entry/Inq

Request Information: Chartfield Information

General Ledger

Enter Chartfield Information for access:

All Department Access: ___________ (5 digits) (use this for access to all programs in a department)
OR

Department/Program:    ___________ (5 digits) / (5digits)
Place an X next to the appropriate area the user will need to access: (choose all that apply)

__ Revenue __ Expenses __ Asset/Liability

YOU MOST CHOOSE ONE:

___ No Payroll

___Payroll Summary or ___Payroll Detail

IF YOU HAVE PLACED AN "X" IN SUMMARY OR DETAIL YOU MUST CHOOSE AT LEAST ONE

__ Exempt Payroll __ Non-Exempt Payroll

**NOTE: THIS DOES NOT GIVE ACCESS TO THE PAYROLL SYSTEM**
Sponsored Awards:

Roles (put an “X” by one role for each award and/or project):
__ Principal Investigator
__ Co-Investigator
__ Project Manager

__ Grant Account Clerk
__ SAMTool
Request Information: Chartfield Information
Sponsored Awards
AWARD LEVEL ACCESS:

If the award (CON number) has MULTIPLE projects, and the user requires access to ALL projects under the award for reporting purposes, list the CON number and payroll access needed. Also please choose the appropriate role listed below in the Sponsored Awards Group.

Note: Award Access should only be used when the IC has approval from the Award PI and relevant departments.

CON: _________

(Choose one)  ___ Payroll Summary or ___ Detail

CON: _________

(Choose one)  ___ Payroll Summary or ___ Detail

CON: _________

(Choose one)  ___ Payroll Summary or ___ Detail

PROJECT LEVEL ACCESS:

List the project and the payroll access needed for each project you request.  Also please choose the appropriate role listed below in the Sponsored Awards Group.

Project: __________   

(Choose one)  ___ Payroll Summary or ___ Detail

Project: __________   

(Choose one)  ___ Payroll Summary or ___ Detail

Project: __________   

(Choose one)  ___ Payroll Summary or ___ Detail

