Sponsored Award Management (SAM) tool

Overview:

The SAMtool is a financial and budget management tool for sponsored projects intended to reduce administrative burden, the
need for redundant systems, and improve the accuracy and timeliness of data and reporting efficiency.

It provides the user with the power to harness multiple reporting and budget planning capabilities in a single portal, in

addition to the current financial reporting tools.

Some of the specific features of the SAMtool are:

= “Dashboard” type reporting for Chairs, Deans and VPR providing a summary of department, school/college, and
university level sponsored activities by Pls, total sponsored budget, F&A recovery, etc.

= At-a-glance summary views for Pls and Administrators on awards for which they are responsible

=  Burn-rate indicators for potential over or under spending on awards

= Ability to drill down from summary data to multiple sub-levels of summary data, and to the transaction level while
also providing links to source documentation

= Categorize financial data to mirror OSP Budget Template Categories providing intuitive analysis throughout the award
lifecycle

=  Enable Pls and Admins to create “what-if” scenarios for project planning, including commitments throughout the
grant cycle

= (Clean, consistent, and concise reporting for all sponsored awards

= Reduce / Eliminate need for shadow systems

Accessing the SAMtool:

Open Browser.
This brings you to the MySlice Sign In page. Enter your NetID and Password and click on the Sign In button.

SYRACUSE UNIVERSITY

NetlD
Passwonrd

PROTECT YOURSELF: Don't share your
password with anybody, including your peers,
friends and family members. Treat your
password like the PIN for your ATM card - as
your secret!

To protect your personal information, be sure to
close your web browser when you are done.
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Sponsored Award Management (SAM) tool

You will see your own MysSlice Page.
Under Financial Services Pagelet, you will see Sponsored Award Mgmt Tool (SAMtool), and one to two links based on your

access.

Q
o
1

Sponsored Award Mgmt Tool

* Project Summary Report
s Aywvard Summary Report

Access to the tool is dependent upon your current security level for Grants.

Award and Project Summary Reports will be available to the following users:
e Award Pl

e Departmental Administrators who currently have award level access in FAST

Project Summary Report will be available to the following users:
e Project Pls
e Project Managers

e Departmental Administrators who currently have project level access in FAST

The following navigation is intended to highlight some features of the report:

e Award and Project Summaries based on your access and categorized by the OSP Budget template
category

e Forward Funded Details and links to the Award Notes and Award Brief

e Drillable links from the Award/project to the transaction level data

e Burn Rate Indicator, burn rates with/without commitments, allowable remainder

e Links to HR Appointment Data and PO Inquiry

e Budget Scenarios that can be modified for “what-if” analysis

e Salary Summary by employee based on current payroll level security

e Participant Costs can be limited by name

e Equipment tag numbers will be available on transaction detail level

e Filters and Sorts for efficient data retrieval

e Data is exportable to pdf and Excel

e fringe and F&A now roll up to related costs

e Total billed to Sponsor and Total payments received from Sponsor
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Sponsored Award Management (SAM) tool

AWARD SUMMARY REPORT

Click on Award Summary Report link

Financial Services v |

Sponsored Award Mgmt Tool

* Project Summary Report
s Aweard Summary Report

Any awards for which you have access will appear on the Award Summary

Filters: Enter a Value or click on the magnifying glass to select a value

Click the search button to poulate the Expense detail grid

All Links will allow you to drill down to the next level except fringe, indirect, and total costs.
Grids are exportable to Excel.

vk N oe

General Tab contains more demographic information.

( Award Summary ),

Contract @, Award Pl @, Department @, Area ] Search | E

Sponsor @, Primary @, Project Type @, Award

Clear

Sponsor Status
e gata onmnis reports Dased soely ontne access or current Dateime  U5I02M5 8730A
Sponsored Award Summary Personalize | Find | view 1] B8 | B Frat B g o1 D ast
LN General 5
-
Forward [— Total
ontract Number Funded Title war Begin Date End Date  Budget Expense c i Pre-] Balance Total Billed  Payments
Number 3 Indicator Brief Received
B on 2 A Award - multiple projects ia 02/24/2015 02/23/2016 28324400 82,523.71 0.00 0.00| 200,720.29 0.00 0.00
of projects L8 Llafe L
associated Award Count 1 Select Search to Retrieve Expense Data Award Summary - Date Search

with CON

Important: Forward Funded Budget amount is notincluded in Budget and Available Budget.

(award)

Personalize | Find | B | #%  First 0 410 0f 10 1 Last

Budget Category Budget Expends Commits P il Budget
1 Senior Personnel 12500000  2,750.00 0.00 0.00 122,250.00
2|Fringe Benefits 59,000.00 §70.75 0.00 0.00 58,329.25
3 %ESEIM 18400000 342075 0.00 0.00 180,579.25
4|Equipment 750000 2122100 0.00 0.00 -13,721.00
5| Travel 0.00 0.00 0.00 0.00 0.00
6 Participant Costs 1,500.00 0.00 0.00 0.00 1,500.00
7|Gther Direct Casts 130000  38000.00 0.00 0.00 ~36,700.00
8| Total Direct Costs 19430000 6264175 0.00 0.00 131,658 25
9|Indirect Costs 8894400 19,88196 0.00 0.00 59,062.04
10| Tatal Project Costs 28324400 8252371 0.00 0.00 200,720.29
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Sponsored Award Management (SAM) tool

Ability to drill down on an award (CON number)
Total Billed (Invoiced) to Sponsor and Total Paid by Sponsor

Date Limits Available

A wnN e

OSP Budget Template Budget Categories

Summarization of Direct and Cost Share Budget, Expenses, Commitments, and Pre-Encumbered (Requisitions) by

Syrecuss Applealions - Granks T ——

Aoweard Pl a, Department

Frimary Project Type

e ctas [t | Vs 41T P

Lalance

0.00(194,870.33

Swped Suimemeny - Date Seacsh :

Q.00

Select Search to Retrieve Fx|

t armount is rob vcluded in Budge! snd Availe

Gast

T T

o cugary  Budgst  |Expancn |G e — W T TR ST
125.000.00 LK o.00 $118.844.10 Sgnige Pgr gl 0.00 230 00 .00 o.00

88.000.00 .00 Q00 g=]v] 18.08 000 .00

3 184.000 00 .00 Q.00 9.00 249.08 000 000

L N1} ©.00 LK o.00 o.00 1.122.00) Ll 000

1,500 00 2.200,00 0.00 0.00 9.00 000 0.00 00

BT 194,300 00 o7.9570.83 0.00 0.00 120.3 9.00 1.371.09 0.00 0.00
B indirect Costs 88.544.00 2008704 0.0 000 88 240 98 Indirect Costs T.00 a88.12, .00 o000
10 Tutal Prajewt Custs 283.244.00 s oT3.0T o0 a.00 184.870.33 Tulal Projed Sowbs o.00 202821 o000 o000

&P " Hat P lize Page
Areal Search
Aosard Status - Cluar

[
Eotsl Dinled] Paymsenty
Beseived

Cost Share
Available Budget

249.08
oo
1.122.00
0.00
oo
-1,371.08
£68.12

202831

Expense Detail:

1. | Forward funded: Although forward funded expenditures are reported, it is important to note that the budget is not
included nor is it included in the available budget balance.

2. | The page defaults to displaying activity directly charged to the awards (Project Expenditures tab). This includes
budget, expenses, commitments and pre-encumbrances. To view the cost share activity on your awards, click on the
Cost Share Tab. To see both, click on the expander. !

3. | Click on budget category to drill down for more detail
Click on Award Summary — Data Search link to limit by date range (further detail on next page).
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Sponsored Award Management (SAM) tool

e -

Contract | @,  awaram| @, Department | Ty, arcal I Bearch
Sponsor | G, Primary | g8, Project Type | e, Awara - | clear
Sponsor Status )
The data on this report is basaed solely on the ot ] Current DateTime 03/02/18 2.38AM
Financial Cene [iepad
1 Forward Anrared Total
|Contract Humber  Funded Title Briof Begin Date  End Date Budget Expense c Pradt Total Billed | Payments
| Indicator Received
=157 I— [T2Y #ward - multiple projects Lt 022412015 022W2016  203,244.00 82.523.71 0.00 200,720.29 0.00 0.00
Award Count 1 | Select Search to Retrieve Expense Data Award Summary - Date
Important Forward Funded Budget amount is not included in Budget and Availlable Budgel. —
Expense Detail Parsanalizs | Eine | - uist
" Prajoct Exponan Cost Share i)
| Budget Category Budget Expends Commits Pr Budget
1| Senlor Personnsl 125,000.00 2,750.00 0.00 0.00 122,250.00
31 2 Ein arofits 59,000 00 B70 7S 0.00 0.00 58,320 25
ajpgiaLSalares and 184,000.00 3,420.75 0.00 0.00 180,579.25
4 Equloment [ 7.500.00  21,221.00 0.00 0.00 -13,721.00
5| Traval 0.00 0.00 000 0.00 0.00
(] il ps i 1,500 00 000 000 0.00 1,500.00
7| Other Direct Costs 1.300.00 38,000.00 0.00 0.00 -36,700.00
a8l a1 ) 194,300 00 62 64175 0 oo 0.00 131 658 25
8 Indirect Costs | eso4400  19,881.96 0.00 0.00| 69,062 04
10 Total Prolscl Cosls 203.244.00  B2,522.71 0.00 0.00 200,720.29
1. | Link to Award Brief
2. | Link to Award Notes
I e —— T
(B
Contract| T, Awara P a, Departmant| o, Ao Samich
Sponwor| a Frimary | - Project Type | - Avvars Btatns Aoy - | Cheen |

FRRnaRt Erimace fRenser ﬁu: E _ |pmeard Bk Ersizst Tees Rreide PEACE  mwacd tetes
)| PP Frivate Rasmmenn (] seespisd s boiss
Awvard Count 1 | Select Search to Retrleve Expense Data |

Important. Forward Funded Budget amounl s sol inceded 0 Budget and Aveiiabie Budget

Crosr
ey = Arcailatte Cous Share i Cost Share | Cowt Ghare | Cost Share
Budgel Sabegary Budget:  (Empends |Commite. | [PreSosmhssed Fusiges Budne Caegary | Sher Fupanns | |Commis | FreEnmmbern
1 o4 - 1} 128,000 00 5168 80 0.00 000 119,844 10 Sanicy Fasgonel o.00 2320 00 0.00 0.00
3{Fringe Banat! meoooon|  1asera a.00 o080 57,000 37| Fringe Be oan 108 o.0n a.0a

Total Salsries snd T Total 5. L
o s 104,000 00| o.oo5.03 0.00 L1 17T A4 AT . o.00 Fanon o.00 a.00
2 Eguluomal 7.Boo0o 3133t 00 o.00 L) 12,731 80 Euulemenl o0 LEL] o0 LELH
5| Toaxn 000 o.00 000 o.00 0.06| Touxe oo 312200 o.00 o.00
© Enrtlooant Cats 1.800 o0 F.Z00 00 oo ooo =700 00| CariciDant Gosts o oo a.oo CN-1 o.oo) a.oa)
7| i Dirnct Som 1,300 00| 30.000.00 @00 o o0 36, 700.00 | @i Ditect Goams aon o oo 000 o.o0 oo
0 Total Direct Costs | 194,300,900 ©7.078.63 ©.00 o.00 120,333.37| Total Direct Costa o0 137109 a.00 9.00 -1,371.00 |
B Indivaat Conts 82.8a400 Z0.EETO4 a.00 a0 AR.240 BO Indire Sosis o.a0 ans 1z o.o0 o.0a/ ane 13|

10| Total Projsct Goss | 203,244.00) 0087367 2.00 o.00 194,570,233 Total Project Coss 0.00 Ro0zD31 o.00 2.00 203921 |
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Sponsored Award Management (SAM) tool

Searching by Date Parameters:

To see all expenditures and commitments for a specific time period, click on Award Summary — Date Search (Note: This will

work the same way on the Project Summary — Date Search)

Cost Share
Award Budget Category Summary Search - Expenses
The data on this report is based solely on the access of [ Your Name will appear ] Current DateTime 03/0215 2:504M
Contract: Award Pl Dept: Area
Sponsor: Primary Sponsor; Project Type:
Calendar Year (ex 2014) Search Clear
Fiscal Year (ex. FY14)
Calendar:
From Month/Year To MonthMear
Fiscal:
From Month/Year| 2 IF‘r15 To MonthiYear| 2 |FY15

Limit by one of the following date filters:
e Calendar Year: Enter 4 digit calendar year (Example: 2015. This will return data for activity from 1/1/15-
12/31/15)

e Fiscal Year: Enter ‘FY’ and the last 2 digits of the fiscal year (Example: FY15. This will return data for activity
from 7/1/14-6/30/15)

e Calendar Date Range: Enter FROM month and 4 digit calendar year and a TO month and 4 digits calendar

year.

e Fiscal Date Range: Enter FROM month and ‘FY’ and the last 2 digits of the fiscal year
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Sponsored Award Management (SAM) tool

Misc. Tips and Tricks in the Award Summary:

c |
e The Cancel button L_—2"°%_ on the bottom left side of each page is your “Back” button.

e Hover over any area that shows “. .. ..” under the field and a box will pop up with a descriptor of the item in that
field.

E
Contract Number Award Pl Begin Date EndDate  Budget Expense  Commitments PreEncumbrance Balance  TotslBilled poPayments

¢ Note on the Budget Categories: Fringe and Indirect Costs are not “drillable”. In subsequent pages they will be
associated with the expense incurred, but the totals will appear on the bottom grid (sample below).

Personalize | Find | View 20 | B 2 Firat B g or 1 00 asy

Totals Expenditure Expended Fringe Expended Fanda Expeasied Total Summany
Summary Summary Summary
61,971.00 BT0.75 19,881.96 8252371

fancel

¢ Interested in reviewing salaries for employees and/or the related appointment information? Click on a Salary
budget category > Budget Category by Employee Summary Link

BC by Mame - Exp BC by Mame - CS

Selected Budget Category Summary by Name - Expenses

Budget Category Senior Personnel Current DateTime 023/02M5 4:22PM
The data on this report is based solely on t

Click on the Emplid arotyn g
to get Appointment

Department:
data. Mote: access

is limited by wour )
HR. security Project Type

Mames charged
to the project
for this
category

Contract: CO

Sponsor:

Personalize | Find | View A1 | 8 | 5 First El 12 072 I3 (st

Expended Expended Expended Expended Expended

Hame Emplid Amount Fringe Fand# ErrETiE
1 Mame Emplid 1,500.00 454 50 F20.00 2,220.00
2 MName Emplid 1,250.00 216.25 G00.00 1,850.00
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Sponsored Award Management (SAM) tool

e Interested in reviewing Participant Costs by Person?

Click on the PARTICIPANT COSTS Budget Category > Go to Participant Costs by Name Summary link

Cost Share

Participant Costs Summary by Name - Expenses

Budget Category Participant Costs Current 08/31/15 8:55AM
DateTime
The data on this report is based solely on the access | ]
of
Contract: cON(________ ) Award PI: Department:
Sponsor: Primary Sponsor: Project Type:
Name: | Search Enter the first few letters of a name (case sensitive) then Search. Names may

be Last Name first and/or First Name first. Or enter the percent sign (%) to
retrieve all names that match prior filters. *ExpendedName displays "Online
Entries - JE, ID, Misc.' until Search results are retrieved

" rst Ky or1 Dot

Expenditure Expended FandA

ExpendedName Summary Summary

Expended Total S vy

1 Online Entries - JE, 1D, Misc. 0.00 0.00 0.00

e Does your sponsor allow for some flexibility in the budget and/or you would like projections on a budget to include
commitments currently tracked outside the system? A what-if scenario?

Click on Contract Number > Project Id > Project Summary Detail by Period > Create Adjustment Scenario
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Sponsored Award Management (SAM) tool

Project Summary Detail by Period - Expenses

Current DateTime 03/03/15 3:50PM user [ ]
The data on this report is based solely on the access of [ ]
Project: : Sub project Project PI [—] Project Dept: ;J
Project Begin Date 02/24/2015 Project End Date  02/23/2016
avard: con(___ J Awaraps (] AwardDept 3

Award Begin Date 02/24/2015 Award End Date  02/22/2018

Sponsor: Primary Sponsor: :] Forward Funded: NO
Budget Period| |3 Begin Date 02/24/2015 End Date 02/22/2016
elect Scenario l—

Create Adjustment Scenario

ersonalize | Find |

) ot i PctObligto  Manual Budoet Manual Manual Available
Budget Cateqory Commits
L] D e = s i Budaet Budaet Adiust Encumbrance Budaet
1/ Senior Personnel 25000000  1,250.00 0.00 0.00 1,250.00 23,750.00 125
2|Other Personnel 0.00 0.00 0.00 0.00 0.00 0.00 0
3|Fringe Benefits 11,500.00 216.25 0.00 0.00 216.25 1128375 216
4|Equipment 5000.00  7.656.00 0.00 0.00 7,686.00 -2,656.00 765
5 Travel 0.00 0.00 0.00 0.00 0.00 0.00 0
6| Participant Costs 0.00 0.00 0.00 0.00 0.00 0.00 0
Siner Direct 130000  38000.00 0.00 0.00 38000000 -36,700.00 280
Permission
Fequired 0.00 0.00 0.00 0.00 0.00 0.00 0
9 Indirect Costs 1814400  18,943.80 0.00 0.00 18,943 80 799,80 189
Totals = £60.944.00]  56,066.05 0.00 0.00 66.066.05 -5,122.05 660
[ ok || cancel | Apply |

Exp by Bud Period | CS by Bud Period

Note: The Salary Commitments are only entered in the financial system for the current fiscal year. These
salary commitments will align with the appropriate budget period on the Project Summary Detail by Period page.

Add a new Value Tab > Add. Enter your changes.

Manual Adimints

Manual Adjustments

Project 03048

Budgot Pariod 1 Begin Date 02/24/2015 End Date 02/23/2016
e R S e
bas | 1

Enter detail aboul this scenario hare

A Print (S5 Mew Window (20 He

Adjusted

Budget Adjusted Budget Budget Adjusted Encumbered Cost
Uit Project Period Scenario Seq Budget Category Expense Lw"-u Coat Share Share
1 SYRUN 03838 1 1 1 ZSenier Personnel | o.00 | 0.00 o.00| | 0.00
2| avYRUN 03848 1 1 £ Othar Parsonnal [ o000 | oo0 | ooo || 000
3 SYRUN 03049 1 1 3 Fringe Benefits [ o.00] | o.o0o0 || o.00| || 0.00
4 aYRUN oasan =+ S 5 Equipmant [ s000.000 | 236600 | o.oo| || 0.00
5/ SYRUMN 03048 1 1 & Travel r ooo | o.00 | oo | 0.00
8 EYRUM O3azag 1 1 7 Pamicapant Costs | o.00 {] o.00 0.00 | 0.00
7 aYRUN 03848 1 1 g Other Direct Costs | sooo.oo | .00 ooo| || 0,00/
B/ SVRUM o3n4n 1 1 o Parmizsion Required | o.o0 | o.00! ooo| || 0.00
3/ SYRUN 03849 1 1 10/ Indirect Costs | o.0o0 | 0.00 oool || 0.00
=3 Cancel || Apply
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Sponsored Award Management (SAM) tool

Here is your new projected available budget.

Note: This does not go into the financial system. This is strictly a tool to use for projections, and as such, is only
available for current and future budget periods. Prior Periods are available for review only. This is strictly to be used as

a forecasting tool.

Project Summary Detail by Period - Expenses

Current DateTime 03/03/15 3:50PM user (]
The data on this report is based solely on the accessof [
project: [ sub project ProjectPl (] ProjectDept [ )

Project Begin Date 02/24/2015  ProlectEnd Date  02/23/2016
awarg: con ) Awarape(____ ) Awambept (]

Award Begin Date 02/24/2015 ~ AwardEnd Date  02/23/2018

Sponsor Primary Sponsor: :] Forward Funded: NO
Budget Period | 1/ Begin Date 02/24/2015 End Date 02/23/2016

Create Adjustment Scenario elect Scenario 1

Personalize | Find | B | % Fret £ 4 9070 T et

. L Available Pct Oblig to Manual Budget Manual Manual Available

Budget Category Budget Expenses Commits Pre-Encumbered Total Obligations 7&“’ et Budget Adiust 7Encumbrance 7&“’ et

1 Senior Personnel 2500000  1,250.00 0.00 0.00 1,250.00 23,750.00 125 0.00 0.00 23,750.00

2 Other Personnel 0.00 0.00 0.00 0.00 0.00 0.00 0 0.00 0.00 0.00

3 Fringe Benefits 11,500.00 216.25 0.00 0.00 216.25 11,283.75 216 0.00 0.00 11,283.75

4 Equipment 500000  7,656.00 0.00 0.00 7,656.00 2,656.00 765 5,000.00 2,355.00 -11.00

5 Travel 0.00 0.00 0.00 0.00 0.00 0.00 0 0.00 0.00 0.00

& Participant Costs 0.00 0.00 0.00 0.00 0.00 0.00 0 0.00 0.00 0.00

g;h;;D”ed 130000  38,000.00 0.00 0.00 28,000.00  -26,700.00 280 £,000.00 0.00 ~21,700.00
Permission

Requires 0.00 0.00 0.00 0.00 0.00 0.00 0 0.00 0.00 0.00

9 Indirect Costs 1814400  18,943.80 0.00 0.00 18,943.80 799.80 189 0.00 0.00 799.80

Totals => £0,944.00]  66,066.05 0.00 0.00 £6,066.05 -5,122.05 560 10,000.00 2,355.00 2,522.95

At this point you can:
=  Add another scenario
= Delete the scenario

=  Review other budget periods

Note: This is viewable by other project team members but they cannot modify. If they wanted to make a change,

they would need to create a different scenario.
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Sponsored Award Management (SAM) tool

PROJECT SUMMARY REPORT

Click on Project Summary Report

Financial Services v |

Sponsored Award Mgmt Tool
(» Project Summsary Report |
s Aywvard Summary Report

Any projects for which you have project or award level access, will appear on as a summary of all projects.

1. | Filters: Enter a Value or click on the magnifying glass to select a value
2. | Click the search button to poulate the Expense detail grid
3. | All Links will allow you to drill down to the next level
4. | Grids are exportable to Excel.
5. | General Tab contains more demographic information.
6. | Calculations:
Burn Rate: (-1) * Remaining Balance/Budgeted Amount + [(Period End date-As of date) / (Period end date-
Period start Date)].
Note: Due to rounding, the % can be off by a couple of tenths of a percent
Average Monthly Burn Rate: Actual (expense) amount / [(As of Date — Period Start Date) /30]
Remaining Months: (Period End Date — As of Date) / 30
Percent Uncommitted: Uncommitted amount/ Budget x100
Uncommitted Amount: Remaining - (Average monthly burn rate * remaining months)
| . & Erint  GNew Window (@) Help (& Fersonalize Page
(‘_ p—l @, Projectpl| @, Dept @, Area| Praject Status _:} Search E
ponsar @, Primary @, Project | = Contract | Claar
‘mmmm“nmerﬁlmlaﬁﬂzﬁwm'm;'

roject Summary

Crmancial T T i)

/7 Fipject Count 3 Select Search to Retrieve Expense Data Project Summary - Date Search
Number

Avecage
Projoci)d Funded Title Bogin Date EndDole | Budte! [ Balance Burn Bate s Pt
Ingicator Aate
11 2 1Y Project 1 - primary Q22412015 0FIR016 22230000 16,457 66 .00 0.00 205 842 34 o077 164576 60 1203 ~7RR 03
i Y 1) Sub project 02/24/2015 02/23/2016 60,944 00 66,066.05 o.00 0.00 -5,122.05 1.08 66066050 12.03 13049 40

of =
i CostShare [=== ¥
activities Budget Calogarny [ - [— Pre [ o—
i 1. Sanlor Personne 125,000.00 4.475.00 0.00 0.00 120.525.00
associat -
. 2 Ennae Benglite 9,000 .00 1,193.43 0,00 0.00 5780857
ed with e
3 ‘”;&,'ifﬂﬂ‘—“—*”ﬂ 184,000.00 5,068.43 0.00 0.00 178.331.57
a project 4 Equipmant 7.500.00  21.221.00 0.00 0.00 12.721.00
5 Tranol o.oo 2,235.00 o0.00 0.00 2,235 00
& Paricipant Costs 1.500.00 1.252.00 0.00 o.00 248.00
7 other Direct Costs 1,200 00 28.000.00 000 o.oo 3670000
8 Total Direct Costs 194.300.00 6837643 0.00 a.00 125.923.57
9 ndirect Coots a8 844 00 21,047 a6 0.00 o.oo 67 896 54
10 Total Project Costs 28324400 8942189 0.00 o.00 193.820.11

The transactions and amounts in these materials are fictitious and have
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Sponsored Award Management (SAM) tool

Ability to drill down into project details
Burn rate calculations

Burn Rate can be calculated with or without commitments with the use of a check mark in the box

A w N e

Burn Rate Indicator Legend

& Print
Project ID @, Project Pl | & Dept | @, Area FProject Status Active - Search
Sponsor &, Primary @, Project @, Contract Clear
Sponsor Type

The data on this report is based solely on the access m: Current DateTime 04/08/15 12:068PM

- First B 1.2 of 2 13 ast

Allowable

S Budgeted  Actual
Project ID Funded  Title g = Balance
ject ID Funded | Title Project Pl Begin Date End Date  Budget Expense Commitments Pre-Encumbrance Balan == Tt

Sub project ©0,944.00 66.068.05 0.00 0.00

Project 1 -

h 22230000 2280762 0.00 0.00
primany

for
Remainder

483241.01 -475.58
18321.43| 168542.168 18541 .54
Project Count 2 Select Search to Retrieve Expense Data Project Summary - Date Search

Important: Forward Funded Budget amount is not included in Budget and Available Budget. um Rate Inohudes Commitmenta

Burn Rate Indicator

Cost Share (== % Potential Under Spending

Budget Category Budget Expends Commits Pre-Encumber Available Budget ® Awverage Rate Spending
M pPotential Owver Spending

1| Senior Personnel 125,000.00 5,1565.80 .00 .00 118984410
2| Fringe Benefits £9.000.00 1.299.72 0.00 0.00 57.800.27
3| fortey Setaries and 184.000.00 0.00 0.00 177,444,237
4|Eguipment 7.500.00 .00 .00 -12.721.00
5| Travel 0.00 .00 .00 .00 0.00
&|Participant Costs 1.500.00|  2.200.00 0.00 0.00 -700.00
7| Other Direct Costs 1,200.00 28,000.00 .00 .00 -36,700.00
8 Total Direct Costs 194 ,3200.00 87,978 .63 .00 .00 126,323 .37
3| Indirect Costs £8.944.00 20.697.04 0.00 0.00 68.246.96
10| Total Project Costs 283,244.00 88.673.87 .00 .00 184 570.33

Expense Detail:

1. | Forward funded: Although forward funded expenditures are reported, it is important to note that the budget is not
included nor is it included in the available budget balance.

2. | The page defaults to displaying activity directly charged to the awards (Project Expenditures tab). To view the cost

share activity on your awards, click on the Cost Share Tab. To see both, click on the expander.
3. | Click on budget category to drill down for more detail
Click on this link to limit by date range
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&5 Print 5 Mew Window 3 Help [ Personalize Pagel
Froject Summary
, Project P | -, gt | @, Ares ProMCL Status - Bwarch
G, Primary | - N Project | % Contract Claar
sponsor Type
The data on this report is based solely on the accessor (] Currwnt DateTime 030215 17 S0P
I Fanaa ey Bamaining | Perceot
| ProjestiD  Funded  Tite Deoin Date End Date | Dudast " Balance Burn Rate | Monthiv. Burn [
Insicatos Bate senatinm M
D s Fraject 1 - primacy ozrzasols orEaz0Te 222300 00 15457 06 000 oD Zosuadas Dor  1Bas/e80 1203 -ran.03
- (512 Bup project O2rEarz015 0ZEI2010 80,044 00 o8.080.05 w00 o.o0 512205 108 esossoso 1203 13048 40|
Projoct Count 3 Select Search to Retrieve Expense Data
Imporant: Forward Funded Budget amount s not in Budget and Availabie Budget
Expense Dotad 2
Projeet Expanan Coat Share [F*
| Budget Category Budget " Budget
1 Senier Earsoone 125.000.00 447300 0,00 o.00 120,525 00
2|Ernae Beneits £9,000.00 1193242 000 000 S7.M08 57
e e sarinA And 18400000 Doos a3 o.00 o.00 AECEER R
4 Equipmant 7,500.00 2122100 o.00 000 -13.721.00
| Travn o o0 2238 00 o oo 000 -2.2a8 00
| Earicipant Costs 4.500.00 125200 o.o0 000 24800
| 7losher Dweacona 1.300.00 a0.000.00 .00 o000 a8, 7o0.00
0| Total Ditect Cosls 19.4,300.00 60376 43 000 o.00 S ECR PR
| @ noreccoms s8.9s4 00 210aran v.oo e Brsue na
|
10| Total Project Costs 283,244 00 89.423 89 o.00 o.00 193,820 11

. | Ability to drill down into project details

Burn Rate calculations

Burn Rate can be calculated with or without commitments with the use of a check mark in the box

Burn Rate Indicator Legend

& Print

Pr—
Froject 1D @, Froject FI | oy, Dept | @, Area Project Status Active - Search
B e U e

Lo -
i <ot cr i et 1 trracet meneny oo e mooemm ot} Gurrent fateTime. 04/08/15 12000

Project Summary

Project £ Beqin Date Enc Date  Budget e Pre-Enc Batance geec o
rass Sub project 02/24/2018|02/22/2018| e0.944.00 es.cee.os 0.00 0.00| -s.12208 962 = sozz.88| 48241.01 -47E.Se
O om:zs/z01s 02esmote| 222.300.00 2ze0T.e: .00 0.00 1oeeezss| 0.0 w | 1mamiae 1ese2.18 18541.54
Project Count e | Select Search to Retrieve Expense Data Eroicct Surmmens  Dote Seoccn

Important: Forward Funded Budget amount is not included in Budget and Available Budget. urn Rate Inet - : nts

¥ Potential Under Spending
Budget Category Expends pesm— Fre Emoumier Auailable Budget ® Awerage Rate Spending
W Potential Owver Spending
1| Senior Personnel 125.000.00| s5.155.80 a.00 a.00 11s.824.10
2 Fringe Benafit so.000.00 1.298.72 0.00 0.00 s7.000.27
a| Iztal Satariesand | 1asoo0.00| e.ssses 000 000 177.444.27
a| Equipment +.5oo.00| =1.221.00 a.0o a.0o ~12.7=21.00
5| Traval a.00 o.00 o.00 o.00 0.00
| Pasticizant Costs 1.500.00| =z.zoo.00 0.00 0.00 —7o0.00
7| Other Direct Costs 1.200.00 28.000.00 0.00 0.00 -2e.700.00
= Total Direct Costs 1s4,200.00 ev.sroe: a.00 a.00 PEe——
9| Indirect Costs 88.942.00 zo0.e97.04 0.00 0.00 e8.240.90
10| Total Project Costs |  283.244.00| 88.873.67 0.00 0.00 194.570.23
-
-
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Links to HR Appointment Info:

Note: This access is only available if you currently have payroll detail access to a project/award and HR access to

appointment data.

Note: Payroll Summary Access:
The link for Budget Category by Employee Summary will not be available
When clicking on expended account code links, you will receive the message: “You are currently not authorized to

access payroll detail information for this project.”

Selected Budget Category Summary by Hame - Expenses

Budget Category Senior Personnel Current DateTime 040815 2:08PM
The data on this report is based solely on the aceessof ()
- Department:
Contract: Awvard PIl: pa
Sponsor: Primary Sponsor: Project Type

Personaiize | Find | View Al | 3 | #5 First £ 4.3 of 3 I3 3ot
Commives | 7

Expended Expended Ef:_:”*” E’r‘i':r*l'-‘g"e“” E:ﬁ*;;“” Expended Total

R . Summary Summary Summary S
1 Mame Emglid 1,250.00 21825 T03.80 2170.05
2 MName Emplid 1,500.00 454 50 938.18 2,892.68

3:] 123456725 2,405.90 728 .98 215.08 3,949.96

Clicking on emplid will
bring you to HR Appt
Cata pages

Cancel
BC by Mmae - Exp | BC by Mame - CS

PO inquiry link and Equipment tag detail:

Budget Category Summary by Name with Transaction Detail

Budget Category Equipment Equipment 562124 Current DateTime 04/08/15 2:14PM
The data on this report is based solely on the access of
Project: Award Pl Department: Contract:
Sponsor: Primary Sponsor: Project Type:
Name Expended - Actual
Search by Activity ID: Search

Ferscnalize | Find |

Activity Amount

Froject Bud
o Ref

Journal Fiscal Journal Hdr Line FO Fund
e = Journal D 7Y o Nomber T30 %1 Tag #2 Dept Program Account Mycode

1|02/26/2015 | 2015 FAB wit-xy-ph2 L1178 13 00013 562124 4,471.000
2/02/26/2015 | 2015 fab equip wit-xy-ph1 MiA 13 00013 562124 3,185.000

Total: 7,656.00

cancel
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Sponsored Award Management (SAM) tool

This Help Guide is to be used as a starting point. We encourage you to drill in to the links, use the filters, look at the data, and
add a budget scenario. This Help Guide along with a Detailed Navigation Guide and FAQs are available on the OSA website.

If you have any questions, comments, or need further assistance, please contact your Office of Sponsored Accounting Senior
Accountant or Cathy Hayduke, Office of Sponsored Accounting, cphayduk@syr.edu, Phone: 443-1765
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