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DAA — Display Available Amount

= How do | use it?
[1Use to see available budget.

1Use to retrieve Fiscal Year to date comparison
of budget versus actuals and commitments for a
chartstring by account.

m Where do | find the DAA?
m How do | run the DAA?
m How do | view the results?



WHERE DO | FIND DAA?

3 My5Slice Login - Microsoft Internet Explorer

File  Edit ‘iew Faworites Tools Help

| _15] x|

=

@Back - O - @ @ :h‘pSearch *Favorites @| Di%v ..;, - I_J .ﬁ

Address I@ https: i fmyslice.syr.edufEPSSPROD) syr_signon. html

= = |Links »

& -

o {" '“:l ki
- ;}: : MY SLICE
:b'-*' iSYRACUSE UNIVERSITY

. =
o

MySlice Announcements

My

NOTICE Direct Deposit Self Service
The View/Update Direct Deposit Self Service fuctionality
far employees is tempaorarily unavailable.

MySlice Updated
My Slice was successfully updated on June 11.

MySlice System Availablity
Click here far system availability and downtime
announcerments.

MySlice Help
Click here far help an using MySlice.

MySlice Browsers

The recommended YWeh browser to access MySlice is
Microsoft Internet Explorer 6.0 and above on Microsoft
Windows or a Macintosh computer running OS5 X3 and
Microsoft Internet Explorer 5.2 and above. Using other
browsers may cause the systern to not work as designed
and may result in difficulties. ¥ou may need to clear your
browser cache.

NetlD

MySlice Applications

Laogin to MySlice u our NetlDy (e
sjohnson) an ssword.

NetlD: |[abcdefgh

Password: |-------|

are done accessing services that reguire
authentication.

MNeed  ogin Help?

Academic Applications
iy bl il

W'ehCT @& School of IST
Blackboard s
Blackboard & Whitman
EBlackboard (W]

Course Catalog / Class Search
Class Search

Course Catalog - Graduate
Course Catalog - Undergraduate

M . CA_a o .




WHERE DO | FIND DAA?

“J syracuse University - Myslice - Microsoft Internet Explorer

File Edit Wiew Fawvorites Tools  Help

«lof _15] x|

L

@Back - @ - @ @ L{;j‘,oSearch *Favorites @‘ @- & - D 35

Address I@ https: fimyslice, syr, edu/pspfEPSPRODJEMPLOYEEEMPLI R Ptab=DEFAULT

& -

B> k= |Links »
a8 MY SLICE -«
#rs (SYRACUSE UNIVERSITY

%- Home -Logout- Help -

FY

MySlice NewTab1 MNewTab2 |

My Links | Select One:
FPersonalize Content

=

Administrative =l Xl| [Employee Services = X
Peoplesoft HR/Payroll
" HRSA Applications " “iew My Paycheck
* Financials / Supp ® Payroll Calendar " Locate My Paycheck
" Wiew My Time Of
| il Forms and Procedures
" HR Forms Tax Withholding Information
" BFAS Farms The followving allow adiustinents ta your tax withholding
allowances.
Financial Services =) Other Links ® “iewdUpdate My Federal Tax
Accountine . gnmaltamt Haotline
" Journal Entry EnEts Personal Services (=]
" Journal Wiew
+ Financials Worklist

Personal Information
" WiewlUpdate Addresses
" iew'Update Phone Mumbers
= = = " “iew/lUpdate Emergency Contacts
MySlice Applications (2] [=] s gency

Course Catalog & Class Search

Syracuse Course Catalog and Class Search Links.

University Information (=]
" Clags Search

" Course Catalog - Graduate
" Course Catalog - Undergrad

Summer Howrs

Summer office hours for Syracuse University will begin
on Monday, May 15 and will he in effect through Friday,
Audgust 25, Office hours are 8 a.m. - 4230 p.m.

ail

R

Have yvou switched to Myhail, SUI's new student e-mail

e



WHERE DO | FIND DAA?

j Personal - bkmorley on app-serverD4.syr.edu - Microsoft Internet Explorer ﬂgl - |E’ |1|

File  Edit ‘iew Favorites Tools Help —

Q- © - 5] &) G Lot Yero: @| - S B -[J B Check here for Data
Address I@ https:fibriowebprod. syr, edufHyperion/personalpagesimain?psid=BKMORLEY&dnfo=2006-06-12-10,26,36, 000000 War‘e h 0 u Se al e rts
— updates, modifications,
Personal Pages Personalize Alert_Hyperion_Upgrade_successful /‘ or errors.

b Manage Tune 12, 2006

Personal
Pages Broadcast Messages

- My Personal ¥ To Al Hyperion Users:

Alert Hyperion Upgrade successful

: I.:'age Ei;:iﬁir:h; ESSBE,-SEESE Cur Hyperion (MyEeports) enwironment was successfully upgraded on Sunday, June 11th. While the
avorites Hyperion Gemeral Information most wisable change was a new color scheme, this upgrade also fizes the IE rollup problems that some
P Favorite chents have been expenencing. There are also additional system fixes and enhancements that help us

ftems My Bookmarks = prowide better service to clients.

Product Line Sales Totals } } ) ] }
FPleasze remember that in order to use Hyperion after the upgrade, clients will need to install a new

Hyperion Plug-in on their computers. Please check with vour local computing support staff’ (DEP) for
further direction before mstaling the plug-m. If vou do not have a Distributed Support Person, you can
wiew/prnt the mstallabon mstructions from MMyEeportsiPersonal Page/Hypenon General Information, This
document alzo lnghlights the other changes assooiated wath the upgrade: background and text colors are
different and a new EXTT button 15 available.

New Bookmark

If wou have any problems using MyReports or if vou have questions about the upgrade, please send an
etnail to ISDWEEP @syr.edu.

Thanle wou,
The Data "Warehouse Team

Hyperion General Information

General Information




WHERE DO I FIND DAA?

j Personal - bkmorley on app-serverD4.syr.edu - Microsoft Internet Explorer ﬂgl - |E’ |1|

File  Edit ‘iew Favorites Tools Help | T

GBack - -\_':J - \ﬂ |EL| _;\I ‘ /l__j Search \::‘:.-;‘ Favarites <] - :? - _J 'ﬁ

Address I@ https: jfbriowebprod, syr . edufHyperion/personalpagesimain?psid=BKMOR LE Y &dnf o=2006-06-12-10. 26, 36, 000000

My Reports
er | Bkrmoarley

EXIT HELF

e

—= 1. Click for dropdown menul.

Personalize

b Manage Tune 12, 2§06

[l Persanal pages x

— s )

Personal
Pages B
My Persanal A - H
@ page 1 Personal Fages 2. Click Browse. .

. H - hday, Tune 11th. "While the
Favorites o) ge was a new color scheme, this upgrade also fizes the TE rollup problems that some
P Favorite _: EFrI:IWSE i expenencing. There are also additional system fixes and enhancements that help us
N M T N — H ervice to clients.

:Fersonal Pac :

Flease remember that in order to use Hyperion after the upgrade, clients will need to install a new

New Bookmark Hyperion Plug-in on their computers. Please check with vour local computing support staff’ (DEP) for
- further direction before mstaling the plug-m. If vou do not have a Distributed Support Person, you can
wiew/prnt the mstallabon mstructions from MMyEeportsiPersonal Page/Hypenon General Information, This
document alzo lnghlights the other changes assooiated wath the upgrade: background and text colors are
different and a new EXTT button 15 available.

If wou have any problems using MyReports or if vou have questions about the upgrade, please send an
etnail to ISDWEEP @syr.edu.

Thanle wou,
The Data "Warehouse Team

Hyperion General Information

General Information




WHERE DO | FIND DAA?

%} Browse - bkmorley on app-serverD4.syr.edu - Microsoft Internet Explorer 0 =" i = |
File  Edit  Wietw Favorites  Tools  Help | ﬂ"
O - 75 T ravortes €3 | (- 1 W -
@ Eack O @ @ g | p Search M Fawarites @ | (=] ..3
Address IE htkps: [fbriowebprod. syr . edu/Hyperion/browse| PariginServlet=PersonalPagefpplame j '—} Go Links ** '@ -

Prod 1 We

Browse SEARCH PREFEREMCES EXIT HELF

ElEIEl] SORT

1 administration
| Broadcast Messag
| Distributed Suppor
] FaB

j Human Fesources
_ Personal

| Security

_| Service Desk

| Training

=3 Feport Eepository

Search: |this Folder {and suhfnldersjj I

_ | General Ledger
] Grants
_1 Purchasing and Payables

4] i B

10



HOW DO | PROCESS THE QUERY?

a Browse - bkmorley on app-server04.syr.edu - Microsoft Internet Explorer

File Edit ‘Wiew Favortes Tools  Help

@Back - O - @ @ {;j‘pSearch ‘it?Favorites @| 8' % w2 |_J -iﬂ

Address @ https: fibriowebprod, sy edufHyperion/browse/ foriginSerylet=PersonalPageApphanne

My Reports

et | Bkrnorley

Prao Ij 1 we
PREFEFR
=3 Report Repositary
1 General Ledger
1 Grants
_1 Purchasing and Pa #  Account Listing
1 werification - Error Lira this query Fo return 8 SRt of Financials Account mformation.
# wnzzzoes duzem 2 poy
#t chart String Listing
Lipa (s guary o gef reports of Ananciale chart sting by Fund, by Program, By Depbd,
B wnzozops Z:o3Em B hoy
# COA Crosswalk
The crosmalk food i anfy accuwvate ar of 7505 the
LEtng.
e Dec 72005 11:05 A6
4  DAA Display Available Amount
Lipea FAE sl Fo e Srogedm Summary iFosmation A e  Gudged, Acfuals and Commimants as wal’ a5 batanceas.
3¢ Aug 52005 8:70 A0 [ by
%  DAB Display Amount Budget
Lipa Ee quaey Far 3 figh faved wiew of pouwr Sudgel Formation fo data for 8ha currend or priar Azcal ear.
| I B H Aug 52005 905 ANM E? bay

EXIT HELF

11
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HOW DO | PROCESS THE QUERY?

Ahout This Document DAA Display Available Amount - Current Fiscal Year to Date

Process |

Account Type IExpense&Revenue ;! —" s
g B i | Click to access dropdown menu.

Department I
IE}{pense & Hevenue j
Program I Expense & Revenue

Fiscal Year = Current 2007 Expense Only
to Date 0 Priar Fevanue Only

IMPORTAMT:

r hloweiglyes gnd Process.

Do Not Press
Enter

Prior = 7/1/05 -6/30/06

*This report is a
point in time
report.

«Similar to
Available Budget
Balance Query

N

wis

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 12



HOW DO | PROCESS THE QUERY? | ik pRocEas

Click PROCESS.

Syracuse University Data Warehouse

About This Document

Today's date: 7./21:200

—

Account Type |E}{pense & Rewvenue ﬂ

Fund IT

|

Process |

Clear |

Department 10000

Program nooo1 :|

Enter appropriate Fund, Department
and Program.

Fiscal Year = Current

to Diate O Prior 2007 :Ilyti

Choose appropriate Fiscal Year.

|

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 13
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HOW DO | VIEW THE RESULTS?

About This Docurment

DAA Display Available Amount - Current Fiscal Year to Date

Account Type |E}{pense & Revenue j

Clear
Fund 11 Current Operations .
Depattment Il)oo General Department Freview Report gIICk Otr:'
' | eport to
R et || have scroll
toDate O Prior bar appear.
Account Account Description Budiet Actual Commitment  |Balance =
using the report 5R0000| General Operating Budget | 156,541.00 0.00 0.00] 153541.00
Sub Total 15d 541.00 0.00 0.00] 153541.00
5h0101|Supplies - Office 0.00 oh. 0 0.00 (oh.00)
560107 |Supplies - Paper 0.00 56.00 0.00 (96.00)
Sub Tetal 160,00 0.00 (180.00)
5R0201 | Telephane - Talls 0.00 250 BB 0.00 (255 B5)
6h0202 | Telephane - Local Calls 0.00 375.35 0.00 [375.35)
ohl204 | Telephane Installations 0.00 595 10 0.00 (94 00)
oB0205 | Telephone - Yoice Mail 0.00 0.00 456,24 (456.28)
SR206 | Telephone - Line Charges 0.00 0.00 k5.0 (baa.00)
Sub Teotal III.IIIIIIr 73303 1109.28]  (1842.31)

|

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY.
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HOW DO | VIEW THE RESULTS?

Account Account Description Budiet Actual Commitment  |Balance
oB0000| General Cperating Budget | 158 541.00 0.00 0.00] 158541.00
Sub Total TRt an o-0a .00 155541.00
560101 | Supplies - Office Note 3..dd|.t|0na|. SC.rO" bars for 0 (36.00)
50107 |Supplies - Paper navigating within the report. 5.0
Sub Total 180,00 R
560201 | Telephone - Talls 0.00 158.68] 0.00 [256.68)
oh0202 | Telephane - Lacal Calls 0.00 175,35 0.00 [375.35)
obl204 | Telephone Installations 0.00 9900 0.00 (94000}
oR0205| Telephone - Yaice Mail 0.00 0.00 456,28 (456, 23]
obl206|Telephone - Line Charges 0.00 0.00 b5a. (0 (b5a.10)
Sub Total III.IIIIIIr 33,03 110925] (1684231
u ot
N
THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 15
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HOW DO | VIEW THE REPORTS?

Syracuse University Data Warehouse Today's date: 7212006

About This Docurment

Frocess
e T Clear ................
Fund W Current Cperations
Department 10000 General Department FPreview Repart
Prograrm IW General Opergties l
FiscalYear ) Curent Click Preview Report to view
Printable Version.
e indicated rur SN |Account Account Description Budget Actual Commitment  |Balance -
"~ using the report SR0000| General Operating Budget | 158 541.00 0.00 0.00{ 1558541.00
Sub Total 156 541.00 0.00 0.00] 158541.00
560101 [Supplies - Office 0.00 66.00 0.00 (B6.00)
5R0107 | supplies - Paper 0.00 6.0 0.00 (96.00)
Sub Total 16000 0.00 (180.00)
oR0201 [Telephane - Tolls 0.00 250 b0 0.00 [255.60)
ohl202 | Telephane - Lacal Calls 0.00 375.35 0.00 [375.35)
560204 | Telephane Installations 0.00 9% 1] 0.00 (99,00
SR0205| Telephane - YWoice Mail 0.00 0.00 45b 26 (45b. 2]
5R0206 [Telephone - Line Charges 0.00 0.00 b3, (0 (b5, 0]
Sub Total 0.00 733.03 1,109.26] (154231

|

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 16
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OW DO | VIEW THE REPORTS?

H

J Data Function =

11
31025

Funil:
Dept:
Program:

FiscalYr: 2007

Syracuze University FAB Data WWarehouse
DAA Display Available Amount - Current Fiscal Year to Date Report

Expense

Fun Through Date: 0772172006

Current Operations

Eneraw & Computing Manademer

10000 General Department

Current Fiscal Year to Date

Category: 560000 General Operations

Account

Account Description

Budget

Actual

Commitrnemnt

Balance Total

AE0000

Seneral Operating Budget

155,5641.00

0.00

0.00

1568541.00

158,541.00

0.00

0.00

158541.00

Category: 360100 Supplies

Account

Account Description

Budget

Actual

Commitrnemnt

Balance Total

AE0101

supplies - Office

g6.00

0.00

(56.000)

AB0107

Supplies - Paper

96.00

0.00

(96.00)

180.00

0.00

(180.00)

Category: 56020

0 Communiations

Account

Account Description

Commitrnemnt

Balance Total

AE0C01

Telephone - Tolls

0.00

AE0202

Telephone - Local Calls

0.00

AE0204

Telephone Installations

0.00

SB0Z05

Telephone - %oice Mail

456,25

SB0Z0R

Telephone - Line Charges

653,00

1,109.28

(1842.31)

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY.




DAB — Display
Amount Budget

18
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DAB — Display Amount Budget

m How do | use it?

1Use to view original budget, base
adjustments, carryover, and non-base
adjustments.

1Use to view your Net Budget at a high level
for current or prior fiscal year.

m Where do | find the DAB?
m How do | run the DAB?
m How do | view the results?

19



HOW DO | PROCESS THE QUERY?

a Browse - bkmorley on app-server04.syr.edu - Microsoft Internet Explorer ﬂgl - |E’ |5|
Filz  Edit “iew Favorites Tools  Help ‘ ﬁ"
@Back - O v @ @ /;j ‘ pSearch “r Favorites @ | 8' L - 3
o 9 W b — N
Address @ https: fibriowebprod, syr . edufHyperionibrowse ForiginServlet=PersonalPagespphlame Go Links ** '@ -
My Reports
Prod 1 We et | Bkrnorley
PREFEFR 5 EXIT HELF
=3 Report Repositary Il
1 General Ledger
1 Grants
_1 Purchasing and Pa #  Account Listing
1 werification - Error Lira this query Fo return 8 SRt of Financials Account mformation.
# wnzzzoes duzem 2 poy
4t Chart String Listing |
Lipa (s guary o gef reports of Ananciale chart sting by Fund, by Program, By Depbd,
B wnzozops Z:o3Em B hoy
# COA Crosswalk @
The crosmath food i onfy accwvate ar of 7505 the date of conversion, Updales since 7585 ara nof movded. Lre Chart Steing
LEtng.
€ Dec 72005 1rosan B hoy
4  DAA Display Available Amount @
Lipea FAE sl Fo e Srogedm Summary iFosmation A oo
3¢ Aug 52005 8:70 A0
%t  DAB Display Amount Budget =
Lipa Ee quiary Far 3 figh faved wiaw of pour Sudgel fosmatio a for EAa currand ar priae Azcal ear.
| I B H Aug 52005 905 ANM B boy i

20
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HOW DO | PROCESS THE QUERY?

About This Document

Fund: |11
Pragram: [00001

Account™:

|

Fiscalvear @ Current
toDatel ¢~ Prior

4]

-.--.-'r-u en using the report.

o |

2007

Enter appropriate Fund, Department,
and Program.

Account > Process Que
Type™ |Revenue&E}{pense J y

Perigg= |lanore =]
End - o
reroa= [omre =1 | Click Process Query.

** Mote: These Fields are Optianal

*Do not press
Enter

oIf you do press
Enter, click Clear
limits and start
over.

«Similar to Budget
Detail — Current
and Prior year

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 21
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HOW DO | VIEW THE RESULTS?

Ahout This Document DAB Display Amount Budget

Accaunt
Fund: |11 Current Operations Type™ IHEVE””E & Expense j
Dept: 10000 General Department F.%?iguigﬁ Ilgnure VI Clear Limits
- [ooooT i End | - i
Frograrm: General Operations Perind™ lgnare Freview Report
Account™: I Print Report
Fiscal Year % Current ** Mate: These Fields are Optional
toDate: ¢ prior 2007 Export Results
Account Account Description Orig Base |Base Ad) Total Base|Carry Over  [Mon Base Adj) [Net Budget =
Amt Amt Amt
560000) General Operating Budget | 256 965.00((79,541.00) 177 424,00 0.00 0.00 177 424.00
Total:| 255 965.00[(79 541.00) 177,424 .00 0.00 0.00 177 424.00

KT o

|

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 22



Ahout This Document DAB Display Amount Budget

Accaunt
Fund: |11 Current Operations Type™ IHEVE””E & Expense j
Dept | 10000 General Department et [ignore ~] Clear Limits
Prograrm: I oooo General Operations DDEri”nddﬂ W Preview Report
accaunt™ | Click to Print Report
i = Current =
e De & prios 2007 Preview Report. Export Results
Account Account Description Orig Base |Base Ad) Total Base|Carry Over  [Mon Base Adj) [Net Budget =
Amt Amt Amt
SE0000| General Operating Budget | 266 955.00((79 541.00) 177 .424.00 0.00 0.00 177 424.00
Total:[ 256 955.00[(79 541.00) 17742400 0.00 0.00 177 424.00

KT o

|

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 23
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HOW DO | VIEW THE REPORT?

[ata Function

Syracuse University FAB Data Warehouse
Display Amount Budget - Prior Fiscal Year to Date
Fun Through Date: 0752152006
Begin Perod: lgnored
End Period: lgnored
Fund: 11 Current Operations
Drept: 10000 General Department
Program: oonn General Operations
Fiscal¥r: 2007  FriorFiscal Wear to Date

Expenses
Account Account Description Orig Base |Basze Ad) Total Base|Carry Over  [Mon Base Adj [Met Budget
Arnt At Amt

AR0000|General Operating Budget | 266 965.00{(79 541.00) 177 424.00 0.0 .00 177 .424.00
Expense Total: 256 5965.00 (79 541.00) 177 424.00 0.00 0.00 177 424.00

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING
PURPOSES ONLY.




DFC — Display Financial

Balance Change

25



“D

FC — Display Financial Balance
Change

m How do | use it?

1Use to view the financial balance at the end of
a specified period (detalls beginning balance,
monthly financial activity and ending balance).

1Use to reconcile your accounts on a monthly
basis.

m Where do | find the DFC?
m How do | run the DFC?
m How do | view the results?

26



HOW DO | PROCESS THE QUERY?

| Browse - bkmorley on app-serverDd.syr.edu - Microsoft Internet Explorer R = i =l
File Edit \iew Favorites Tools  Help | -,'
@Back - O - |ﬂ @ \-_;j ‘ “/i__j' Search kE,.‘/'_ﬂ‘\?F.Em'cn’ites @| [/?':v ; - _J ‘3
Lddress I@ https: i /brimwebprod. syr . edufHyperion/browseftoriginserviet=PersonalP agespphlame &0 Links ** @ -

My Reports
rver | bBkr X

FREFEREMC

4t  Department Listing = Al

Lipa (e guar) Fo refurn a fisf of Anancialr Depln )
" Click to run document.

=2 RFeport Repositary

_ General Ledger W wn27og0T 403eM
_1 Grants
—1 Purchasing and Fa 4t DFC Display Financial Balance Change =
_—-I Werification - Error Far Campur (ears, Sacuty Access fo spaciiad charEsiangs
. gor 25 2005 342 PN by
#t  DID Display Transaction Detail - CAMPUS @

CAMIPLIS Lrarr ande BT i (e sacurad arnian of 0TS Repfacar tha manfame funciion S50 far waming Sudgered, Acfual &
Committed journal franaciions for a speciied CAAREREIG.

W e ITIO06 BETAM bay

#f  FAB Conversion Query @
Lipa (e guar) fo obfamn Bha GL5 Accowd and Ohjact Code combinations for a comvarfad S48 chartstning.

W AugI2005 Bood AN bay

¢  MyCode Listing @ -
Lira HiF guary Fo gef 8 ief of Mircadars with dascrpfions, effeckive dgare and sfafur. Sae Abouf This Rocumeant for additional
AFErmMaEo.

L Mg 12 2005 Z:14 008 E? by

#¢  Non Sponsored Restricted Listing @
Lipa (e guar) Fo gaf d i5F of Mon-Sponsared Restricfed accownts fhaf row are aufhorzed fo access. Sea Ahowt This Document
Far aguitianal irfruchions.

el i © - [
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HOW DO | PROCESS THE QUERY?

Ahout This Document DFC - Display Financial Balance Change

Select Account Type

Click on one of the buttons: 1. Click Revenue/ Expe nse
{* Revenue fExpense i
o EssetILi;EiliinNehF‘ radlo bUtton
60 To Salection Page |4 2. Click Go To Selection Page.

Do not Press
ENTER

IMPORTANT:

The contents of this report
are imited by the FAB
Chartstring access of the
processor as of the
indicated run date. Please
be aware of this limit when
using the report.

-

| o

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 28



HOW DO | PROCESS THE QUERY?

About This Document

Syracuse University Data Warehop<ea

Enter the Fund. Department, Program, and
Account are optional, but you must have a —

Select Type

Select Revenue / Expé department OR program.

Select
Revenue ! EXpense

FProcess Query |
‘Mote: 2-digit or Blank |
Clear

*Begin Period: |[JUL
*End Period: |JUK -

*Fund: |11
“Dept: | 10000 **Note: This field is Optional
“*Program: | 00001 **Note: This field is Optional
** Account: **Note: This field ig
pa— Click Process Query. |
** Fiscal Year: i HITent Tl 2007 **Note: This field is Hequired
0 Prioryr

Current = 7/1/06 - present
Prior = 7/1/05 - 6/30/06

IMPORTANT:

The contents of this report
are limited by the FAB
Chartstring access of the
processor as of the
indicated run date. Please
be aware of this limit when
using the report.

|

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 29
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HOW DO | VIEW THE RESULTS?

Ahout This Dacurnent DFC - Display Financial Balance Change

Select Revenue / Expense

Frocess Query |

* Fund: Current Operations *Note: 2-dignt or Blank |
Clear
““Dept: 10000 | General Department **Note: This field is Optional
** Program: I ooooi General Operations **Mote: This field is Optional
* Account: | **Note: This field is Optional
c 1
** Fiscal Year: RIS 2007 **Note: This field is Required
0 Prior
. ) _— = Buttons appearing on the navigation bar indicate data returned for the type listed.
Begin Period: IJU'- i Click on an available button to see the results in a pivot table, and to make reports
*End Period: [JUN = available for Viewing and/or Printing.
Click on Expenses.
IMPORTANT:
The contents of this report
are limited by the FAB
Chartstring access of the
processor as of the
indicated run date. Please
be aware of this limit when
using the report. Account  |Account Description Balance Fwd |Period Activity |Curr Balance | Preview Expense Summs
560101[Supplies - Office 0.00 5,859.25] 6B859.25 rint Expense Summan
560107 | Supplies - Paper 0.00 H87 .25 887 25 Preview wiivode & F
< | Ab0199 | Supplies - Dther 0.00 2563 2563 o
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HOW DO | VIEW THE RESULTS?

IECT | YRE

Select Revenue / Expense !

Process Query |

* Fund: I 11 Current Operations *Note: 2-digit or Blank

Clear |
" Dept: 10000 General Department **Mote: This field is Optional
“* Program: | oooot General Operations **Note: This field is Optional
** Account: | **Note: This field is Optional
& Currentr
** Fiscal Year: 2007 “*Note: This field is Required
0 Prioryr
. . T I—_lv Buttons appearing on the navigation bar indicate data returned for the type listed.
Begin Perlod: |JUL Click on an available hutton to see the results in a pivot table, and to make reports
* End Period: [JUMN - available for Viewing and/or Printing.
ORTANT:
it= of this report . -
ed by the FAB Click Preview Expense Summary Report.
0 access of the

sor as of the
un date. Please

T this limit when
the report. Account  [Account Description Balance Fwd [Period Activity =

Curr Balance o Preview Expense Summary Report |
560101 [Supplies - Office 0.00 G859 25 5,859 25 Print Expense Summary Report |
SE0107 [Supplies - Paper 0.00 57 .25 HE7.25
560193 [Supplies - Other 0.00 25.63 25.63 Preview willycode & Project |
560201 [Telephane - Taolls 0.00 559.25 559.25 Sy sl B Pl |
SE0202|Telephone - Local Calls .00 458,36 458.56
560204 | Telephone - Installations 0.00 125.69 125.69] ~
- ﬂ_‘

= o
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HOW DO | VIEW THE REPORT?

Syracuse University FAB Data Warehouse
Financial Transaction Summary for Selected Period
Non - Sponsored Programs

Run Date: 072106 10:57 A
Please Nbde & e Gl Perfod requested s greater thar the By Cade, e dala iF as off the Rur Chle

Expenses

Fizcal Year. 2007 Balance at Beginning of Period: (.00

Begin Period: July Net Change for Period: A5 557 .36

End Period: June Balance at End of Period: 59 587 36

Fun Date 07/21/06 10:57 AM

Fund: 11 Current Operations

DeptID: 10000 General Department

Program: 00001 General Operations

Account Gl Account Desc Balance Fwd Periad Activity Curr Balance
A60101 Supplies - Office : b ,B859.25 b,859.25
AR0107 | Supplies - Paper : 957 .25 HE7 .20
SB0199  Supplies - Other : 2563 25 b3
560201 Telephone - Tolls : A89.25 A89.25
AED202 Telephone - Local Calls : 45356 45536
AR0204 Telephane - Installations : 125 B9 125 BY
SE0205 Telephone - Yoice Maill : 549 56 549 36
AB0206 Telephane - Line Charges : 3 b3/ b2 3,b37 . B2
ABD20E Telephone - Cellular Servic : boo5 2 boo5 22
SE03501 Freight : 12536 12656
SE0502 Postage 25,35 25,36
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HOW DO | VIEW THE REPORT?

IECT IVRE ; "
Ens—— Select Revenue / Expense !
Process Query |
* Fund: I 11 Current Operations *Note: 2-digit or Blank |
Clear
" Dept: 10000 General Department **Mote: This field is Optional
“* Program: I oooot General Operations **Note: This field is Optional
** Account: | **Note: This field is Optional
= C i
** Fiscal Year: HITent 2007 “*Note: This field is Required

1 Prioryr

* Begin Period Buttons appearing on the navigation bar indicate data returned for the type listed.
Click on an available hutton to see the results in a pivot table, and to make reports

] I.JUL vI
* End Period: I_._IUN ,I available for Viewing and/or Printing.

ORTANT:

it= of this report
ed by the FAB

0 access of the
sor as of the

un date. Please
T this limit when

Expenses

the report. Account  [Account Description Ealance Fwd |Period Activity [Curr Balance !‘ Preview Expense Summary Report |
560101 [Supplies - Office 0.00 5,859.25 6,859.25 — Print Expense Summary Report |
560107 [Supplies - Paper 0.00 937 .25 987.25
560199 |Supplies - Other 0.00 25.63 25,63 Preview wittycode & Project |
560201 [Telephone - Tolls 0.00 589.25 589.25 PrintwiMycgge & Project |
SE0202 | Telephane - Lacal Calls .00 453,36 458.36
550204 | Telephaone - Installations .00 125.69 126 69~

JEN I C \

L Click Preview w/MyCode & Project.
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HOW DO VIEW THE REPORT?
Click blue error to go back. —j

[

Syracuse University FAB Data Warehouse
Financial Transactions for Selected Period
Non - Sponsored Programs

Fun Date: 072106 11:00 A
FPlease Nbde §the B Perod equested is gredder thar the Bun Chie, the data is aF of the Fun Chie

Fiscal Year, 2007 Balance at Beginning of Period: 0.00
Begin Period: July Net Change for Period: 54 537 3b
End Period" .lnne Balance at End of Period: 59 587 .36

Fun Date: 07/21/06 11:00 AM
Fund: 11 Current Operations
Dept1D: 10000 General Department
Program: 00001 General Operations

Account GAccount Desc MyCode MyCode Desc Project |0 Project Desc Balance Fwd — Period Activity Curr Balance
SE0101 Supplies - Office 167100 Admin 0.00 B,BAY 25 BBAH 25
SB0107 Supplies - Paper 167101 Comp Praj 0.00 98725 957 .25
SB0199 Supplies - Other 167102 Comp Supp 0.00 2563 25 b3
5E0201 Telephone - Talls 167103 Comp Syst 0.00 509.25 585,45
SB0202 Telephone - Local Calls b/ 104 EMS 0.00 45836 455,36
5B0204 Telephone - Installations 167107 Gen 0.00 126,69 125 69
5E0205 Telephone - Yoice Mail 167107 Gen 0.00 549.36 545,56
ShU206 Telephone - Line Charges 167107 Gen 0.00 3,667 b2 3 h57 b2
5B0205 Telephone - Cellular service 167100 Admin 0.00 BB, 22 b9585. 2
5E0301 Freight 167104 EMS 0.00 12536 125.36
5B0302 Postage 167103 Comp Syst 25,36 25,36

J | o
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" S
DTD — Display Transaction Detall

m How do | use it?

1 Use to retrieve the detail budget, actuals,
and commitment journal transactions for a

specified department.
1 Use for Current and Prior fiscal year.

= Where do | find the DTD Report?
= Howdo | run the DTD Report?
= How do | view the results?

36



HOW DO | PROCESS THE QUERY?

| Browse - bkmorley on app-server04.syr.edu - Microsoft Internet Explorer R = i =l
File Edit \iew Favorites Tools  Help | j ,'
sy = M . = A —
@ Back ~ - |ﬂ @ \-_;j ‘ /._j Search kE,.‘/'_\{F.Em'cn’ltes @ | [‘J::-::v =] - ﬂ
Lddress I@ https: briowebprod. syr.edufHyperion/brawse?ariginSerylet=PersonalPagesppiame Go | Links ** @ -
My Reports
rver | bBkr X
FREFEREMC
¢ Department Listin (= -
=2 RFeport Repositary ' £ = _I
Lipa (e guar) Fo refurn 3 isf of Anancialr DeplD by dapartmeant name oF dapéil numbear,
1 Gereral Ledger 3 Jun ZR2005 453 PM E? by
_1 Grants
1 Purchasing and Pa 3% DFC Display Financial Balance Change @
1 werification - Errar For Campus Liears; Sacusty Accass fo soacifiad chartstaings rege CI iCk to ru n d Ocu m e nt
W oo RAZEM bay i
#  DID Display Transaction Detail - CAMPUS @
CAMIPLIS Lrarr ande BT i (e sacurad varnian of 0TS Repfacer ‘ame function S0 for wiesing Sucgeied, Acfuar &
Committed journal franaciions for a speciied CAAREREIG.
L) My 150G Fi2F AT by
#f  FAB Conversion Query @
Lipa (e guar) fo obfamn Bha GL5 Accowd and Ohjact Code combinations for a comvarfad S48 chartstning.
W AugI2005 Bood AN bay
¢  MyCode Listing @ -
Lira HiF guary Fo gef 8 ief of Mircadars with dascrpfions, effeckive dgare and sfafur. Sae Abouf This Rocumeant for additional
AFErmMaEo.
L Mg 12 2005 Z:14 008 E? by
#¢  Non Sponsored Restricted Listing @
Lipa (e guar) Fo gaf d i5F of Mon-Sponsared Restricfed accownts fhaf row are aufhorzed fo access. Sea Ahowt This Document
Far aguitianal irfruchions.
< ] © - d




““HOW DO | PROC

=

Ahout This Document DTD - Di!pll‘b" Transaction Detail

Select Account Tvpe

Choose The Account Type on wish you want to Select:

{# Revenue/Expense

¢ Asset/ Liabiliy | 1. Click Revenue/Expense.

Account Type;

G0 To Selection | —

2. Click Go To Selection Page.

Do not Press
ENTER

IMPORTANT:

The contents of this report
are limited by the FAB
Chartstring access of the
processor as of the
indicated run date. Please
be aware of this limit when
using the report.

|
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Ahout This Document DTD - Display Transaction Detail

Select Type

Selection - Revenue/Expense

Enter data in the following fields:

Fiscal Year: IW : T
e [ | | ENter information E——
o ear Selection
The curlltr.g;:)sﬂ:fntl:it.; report Dept: I 10000 & CI ICk
c.?;ﬁ:{:}ﬁ:‘;ﬁi;’;ﬁ ﬁ?ﬁ,e Program**: | 00001| Process. “'Note: This field is Optional
ind;::;‘e:eds:j‘:]r::t:f;:rase Account™’: I “‘Mote: This field is Optional
e ﬂ“:lﬂsriﬁ; II:::ifel::Tg.whe" MyCode* " I “Note: This field is Optional
Start Date: I 07101506 | Enter as: mm/ddiyy |
End Date: I 0721506 | Enter as: mmiddiy |

Note 1: When you type in Fiscal Year, Start Date and End Date
automatically populate with the current month. You can change them
If necessary.

Note 2: Do not press Enter. If you press Enter, click Clear Selection
and re-enter data.
| Bl
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About This Document DTD - Display Transaction Detail

ot Type

Selection - Revenue/Expense

HOW DO | PROCESS THE QUERY?

Enter data in the following fields:

Fiscal Year: IEEIEI?

Fund: I 11 Current Operations

IMPORTANT:
. 10000
The contents of this report Dept: ke General Department
are limited by the FAB "
Chartstring access of the FhelEL € I oaoot

processor as of the Account' s
indicated run date. Please : I
be aware of this limit when

using the report. MyCode"": I

Start Date: IEI?IEIHEIE | Enter as: mmiddiyy |

End Date: IDTIEHDE | Enter as: mmiddiy |

FProcess

Clear Selection

“*Mote: This field is Optional
“*Mote: This field is Optional

“*Mote: This fielid is Optional

<= <= <=== [mportant: Click onthe li Processiorai

Report Processing Complete

=Y eft to view the associated list(s) below.

Click OK.

T

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY.
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HOW DO | VIEW THE RESULTS?

IMPORTANT:

The contents of this report
are limited by the FAB
Chartstring access of the
processor as of the

indicated run date. Please
be aware of this limit when
using the report.

Fiscal Year: I 2007
I 11 Current Operations

Fundk:
Dept: 10000
Program**: IW
Account'': I—
MyCode**: I—

General Department

Start Date: | 07401408

| Enter as: mmiddiyy |

End Date: | 07i21/06

| Enter as: mm/ddiyy |

Process

Wiew Summary

Clear Selection

Print Summary

**Note: This field is Optional

**Note: This field is Optional

**Note: This field is Optional

Export Results

Click Actuals.

o= w= a= w=

Important: Click on the link in the blue Navigation Bar at left to view the associated list{s) below.

Navigation
buttons only
display if there
Is activity for

Expenses - Type A

Acct Desc

Frog

Posted Ot

Journal 1D

=2yt Transaction Desc

Amount

Wiy Detail | Print Detail | Export Detail | Select an available line and click a button to perform the action

the time period

you selected.

560101 |Supplies - Dffice Q0oat 0701406 00000545358 |VISA-DEC-SMITH 75.00
SE0201  |Telephaone- Talls 00001 070506 TELODESE9S | Telecom Long Dist. 3.58
A60301  |Freight 0ooa1 07 1206 | APADORSESZ  |INWED151214 Jane Smith 565
AE0409  |Maint-Fhysical 0ooa1 07 1806 |FMS0025245  |59105 WIOS2551569 - Aug- 2005 169.56
BE0704  |Travel- Local 0ooa1 072006 | APADDSI55E  |INWE9581364 Jann Cole 456.99
BE0705  |Trawel - Conference 0ooa1 07 2606 rEIEIEIEIEI391BB MWBMNA 07105 Smith 1698.25

|

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY.
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HOW DO | VIEW THE RESULTS?

|+« =&

IMPORTANT:

The contents of this report
are limited by the FAB
Chartstring access of the
processor as of the
indicated run date. Please
be aware of this limit when
using the report.

Fiscal Year: I 2007

Funil: I 11

Dept: ‘ 10000

Program*': I aooo

Account*': I

Curremt Operations

General Department

Click View Summary.

Frocess

\ﬁ

Wiew Summany

Clear Selection

FPrint Sumimany

“*Note: This field is Cptional

“*Note: This field is Cptional

1

MyCode**: I “*Note: This field is Cptional
Start Date: | 07/01/06 Enter as: mmiddiyy
Endl Date: O7i21106 Enter g 1+1
! e Note additional scroll bars for
Expenses - Type A View Detail Frint Detail = : . : i
I8 | navigating within the reports. p i

SEO101 Supplies - Office 00001 070106 tIEIEIEIEIEilEBB VISA—DE‘D\ V.00 =

SR0201 Telephone- Talls Q0001 070506 | TELOOESS2S  |Telecom Lnng\b\ 3.58|-

SEOZ01 Freight oaa01 071206 | APADOBSES2  |INYED1E1214 Jarﬁ\ 4. 65

SE0409 hMaint-Physical 00001 0715806 | FMS0025245 159105 WO32551569 - %9\ 169 56

SB0/04 Travel- Local 20001 072006 | APADDSSSEE | INYS9581364 Jenn Cole 456 99

SE0705 Travel - Conference 00001 07 /2606 (0000039195 MEBMA 0705 Smith \[\ 1698 25T
Revenues - Type A | View Detail I Frint Detail I Export Detail | Select an available line and click a button to perform the action
Aot Acct Desc Frog Fosted Ot Journal 1D Syt Transaction [Amaunt
411001 Course Fees 21203 070106 | P SFO0G0530 1158 Course Fes 45 00y
411001 Course Fees 21203 07 0806 |F SFO0s0659 1158 Course Fee 25 00
411001 Course Fees 21203 07 1106 |FSFO051539 1158 Course Fee B5.00
411001 Course Fees 21203 07 1506 | P SFO052355 1158 Course Fee -100.00
411001 Courge Fees 21203 07 1906 | PSFO0RRRS2 1158 Course Fee 7500
411001 Courge Fees 21203 07 /2306 |PSFO0E9851 1158 Course Fee 15.EIEI_'IL1

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY.
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HOW DO | VIEW THE REPORTS?

For previous screen, use back

J@-&i
‘H e arrow, not browser back button. —:’ﬁ

Syracuse University FAB Data \Warehouse
Budget Summary Reports for Expenses

Budget Date Range: Between 07/01/06, 01/17/06
Fund: 11

Department: 10000 General Dept.

Frogram: 00001  General Operations

Expenses
Account Gl Account Desc Budget Class Journal Date Posted Date Journal ID Syr Transaction Desc Amount
560000 General Operations BOR 070106 070106 BUD10000  Orig Budget 1559 697.00
i Transfer of Deparment
5E0000 Seneral Operations BTR 070806 070906 | 0000032595 aperating 5.878.00
560000 General Operations BTR 071106 071206 PDDDDSFDBE FB PIM 78958 John Doe -5,895.00

Add balance of $30k pasition
and split a $80kK. paosition into

560000 General Operations BTR 071306 071306 00000455893 two /0,/751.00
i Move FY DB/7 base FE back

560000 General Operations MTR 07 /1506 07/16/06 0000047659 to dept. for FY -70,751.00
i Move Operating back to tech

560000 General Operations MTR 07 /27 0B 07 /27 06 0000048956 budget -59,675.00

Budget Totals for Program 00001 - General Operations
|[Expenses 159 597 00|

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 43



" o
HOW DO | GET TRANSACTION DETAIL?

|«

About This Document

Select Type

2. Choose option. 1. Highlight line.

Fiscal Yew . IEEIEIT

Expenses - Type C Wiew Detail I Frint Dietail | Export Detail | Select an available line and click a button to pe on
IMPORTANT: Arct Desc Prag Posted Dt Journal ID Syr Transaction Desc

ere limitea by the |URAEN 0001]  070106[0000054598 | VISA-DEC-SMITH 75,002

Rbesl gl 051001 [Telephone- Talls 00001 07/05M06|TELO0RSA95  [Telecom Long Dist I 358

peamstebrtbactabl FE(101 [ reiht [ OO001]  O7/120B[APAIDEEES2 |INVED1B1214 Jane Smith 5 BG

el FE0400 [Maint-Physical | 00001]  O7/1B/06|FMS0025248 |59105 WOT2581569 - Aug 2005 169,56

RE0704  |Travel Lacal 00001|  O7/20/06|APADDR95EE [INVEDEE1364 Jenn Cale 456,99

AR0705 | Travel - Canference 00001 07 /2606 rDEIIIIEIEI391EiB MENA 0705 Smith 1659825

[

| ==<===<= [mportant: Click on the link in the blue Navigation Bar at left to view the associated list(s) below. |
Expenses - Type C Wiew Detail | Print Detail | Export Detail | Select an available line and click a button to perform the action

Acct Acct Desc Fosted Dt Journal 1D Syr Transaction Desc Armount
560101  |Supplies - Office 00001 07 /0106 (0000054695 |VISA-DEC-SMITH 7500~

SR0201 Telephone- Tolls Q0001 070506 | TELODKSEYS | Telecom Long Dist. 2.6
560301 Freirht I Qo001 07 1206 | APADDESE3Z  [INYED181214 Jane Smith 2.65
560408 |Maint-Physical [ Qo001 07 1806 [FMS0026245 159105 YWO32581569 - Aug- 2005 169 .56
560704 |Travel- Local 00001 07 2006 | APADDS9S3E  [INYES9581364 Jenn Cole 456,99
Il 860705 |Travel - Conference Qo001 07 /2606 ﬁJEIIIIEIEISEI'IEiEi MBMA 0705 Srmith 16958 25 =
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HOW DO | VIEW THE REPORTS?

|

For previous screen, use back
arrow, not browser back button.

SYRACUSE UNIVERSITY FAB Data Warehouse
Actuals: Display Transaction Detail (DTD) Non-Payroll

Account Type: Expenses

| |»

Datz Refreshed a5 Of 4

Fiscal ¥ 2007

Journal IE APA0065892 Journal Date; 07 /20/06 Fosted Date: 07 /20006
Criginator: FINRNCTEL

Budget Class:

Journal Class’

Soudrce: APA

Date Rande: Between 070106, 07/21/06

Fund: 11 Curremt Operations
Dept 10000 General Operations
Frograrm: uwuul weneral Uperanoens

Transactinn Nascriatinn:

INV60181214 Jane Smith

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY.
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HOW DO | EXPORT THE RESULTS?

Fiscal Year: IEDD? Process Wiew SUmmary L
Funil: |11 Curremt Operations

IMPORTANT: Deot: Clear Selection Print Surmmary
The contents of this report ept: | 10000 General Department
are limited by the FAB L .
Chartstring ﬂgess of the Program*": I oooao “*Mote: This field is Optional
processor as of the v i [ .
indicated run date. Please Account™”: I Mote: This field is Optional
be aware of this limit when
using the report. MyCode**: I “'"Mote: This field is Optional
Start Date: I Q7106 | Enter as: mm/ddiyy |
End Date: I 07121106 | Enter as: mm/ddiyy | E}{pDrLResults |

/
<= <= <= <= |mportant: Click on the link in the blue Navigation Bar at I@)/ /ﬁe associated list{s) below.

Click Export Results.

Expenses - Type A | View Detail | Print Detail | Export Detail | Select an available line and click a button to perform the action

Acct Acct Desc Fosted Dt Jaurnal 1D oyr Transaction Desc Armount
S60101 Supplies - Dffice 000 070106 00000546558 |WISA-DEC-SMITH 75.00

L

aR0201  |Telephaone- Talls Qo000 0705068 | TELODESESS | Telecom Lang Dist. 3.58
SE0301  |Freight 00001 07 1206 [APADDRSES2  |INWVED181214 Jane Smith 5.BS
560409 |Maint-FPhysical 00001 07 11806 [FMS0025245  |59105 WIO32551569 - Aug- 2005 169.56
SB0704  [Travel- Local aooot 07 /2006 [APADDSDEEE  |INWE9551364 Jenn Cole 456.59 i
560705 |Travel - Conference Q0001 07 /26106 rDEIEIEIEIBEﬂEJEi P BMNA 0705 Smith 16598.25

=
4| | Ll_‘
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HOW DO | EXPORT THE RESULTS?

Fiscal Year: IEDD? Process Wiew SUmmary
Funil: |11 Curremt Operations

__— ,I“MBF,:?SRUTﬁ:,TS revort Dest: | o000 Seneral Department Clear Selection Print Summary
cﬁ;ﬁ:{ﬂ:ﬂggﬁ I;I:?he Program*": I oooao “*Mote: This field is Optional
inui'.::r;}?ff.:r:;:f;r:ﬁe Account™”: I “‘Mote: This field is Optional
be g Iﬁﬂifél.'.','ﬁ.“""" Mycoder: [ “'Mote: This field is Optional
Start Date: I Q7106 | Enter as: mmiddiyy |
End Date: I 07121106 | Enter as: mm/ddiyy | Export Results |
=== <= <= MNP it s M i Do s Lo 4o 2o st —ggpciated list{s) below.

Export Successful 1=t

The filz was%cpnrted az C:ADocuments and
SettingshbkmorleyhD ezkiophE xport_Commit_DTD =l

L
Click OK.

Expenses - Type A | View Detail | Print Detail | Export Detail | Select an available line and click a button to perform the action

Acct Desc Frog Fosted Dt Journal 1D =2yt Transaction Desc Amount
560101 |Supplies - Office o000 07/01/06[0000054695  |VISA-DEC-SMITH 75.00

SE0201  |Telephaone- Talls 00001 070506 TELODESE9S | Telecom Long Dist. 3.58
A60301  |Freight 0ooa1 07 1206 | APADORSESZ  |INWED151214 Jane Smith 565
AE0409  |Maint-Fhysical 0ooa1 07 1806 |FMS0025245  |59105 WIOS2551569 - Aug- 2005 169.56
BE0704  |Travel- Local 0ooa1 072006 | APADDSI55E  |INWE9581364 Jann Cole 456.99
BE0705  |Trawel - Conference 0ooa1 07 2606 rEIEIEIEIEI391BB MWBMNA 07105 Smith 1698.25

|
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HOW DO | VIEW THE RESULTS?

Fiscal Year: IEDD? Process | View Surmmary
Funil: I 11 Curremt Operations | E
: ] i i

IMPORTANT: Dept: 10000 G b . .
The contents of this report . eneral Departmen A 5
e imited by the FAR o | Click View Summary.
Chartstring access of the Program®*: I -
processor as of the . o R, )

indicated run date. Please Account™”: I Mote: This field is Optional
be aware of this limit when

using the report. MyCode"*: I “'Note: This field is Optional

Start Date: I Q710106 | Enter as: mm/ddiyy |
End Date: I 07121106 | Enter as: mm/ddiyy | Export Results

[
CI |C k to V| eW B u d g et . bue Havigation Bar at left to view the associated list{s) below.
I

Expenses - Type A | Wiew Detail Frint Detail Export Detail | Select an available line and click a button to perform the action

FPosted Ot Journal 1D Syt Transaction Desc Armount i
5E0000) General Operations 00oo1 BOR| 07010GBUDIOOO0  |Orig Budget 169,897 00|
SB0000{General Operations 00001 BTR| 07/05/06)0000032595  |Transfer of Deparment operating 9,875.00(4
SB0000) General Operations 00001 BTR| 0O7AZA06|0000037033 |FB PIN 78958 John Doe -5,895.00
SE0000{General Operations 00001 BTR| O07A8/06)0000045593 |Add balance of $30kK position -2 B558.00
SE0000{General Operations 00001 NTR|  O07/20/06)0000047653  |Move FY 0B/07 base FBE back to dept. for FY 2 B55.00
560000| General Operations 00001 MNTR| O07/26/06[0000043956  |Move Operating back to tech budget -9 875.00)

|
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For previous screen, use back
arrow, not browser back button.

1S7?

Budget Summary Reports for Expenses

Budget Diate Range: Between 070106, 01/17/06

Fund: 11
Department: 10000 General Dept.
Frogram: 00001  General Operations

Expenses
Account Gl Account Desc Budget Class Journal Date Posted Date Journal I Syr Transaction Desc Amount .
560000 General Operations BOR 070106 07/01/06 BUD10000 | Orig Budget 159 597 .00
i Transfer of Deparment
560000 General Operations BTR 07 05,06 070906 00000352595 operating 8 .5875.00
SB0000 General Operations BTR 071106 07/12/06 0000037098 FB PIN 78958 John Doe -5,895.00
i Add balance of §30K position
and split a $80K positing into
560000 General Operations BTR 07 /1306 071306 0000045593 | two 70,751.00
i Move FY 0B/07 base FE hack -
560000 General Operations MTR 07 f15/06 071606 0000047659 to dept. for FY -70,751.00
i hMove Cperating back to tech
AE0000 General Operations MTR 07 2706 07,2706 0000045956 budget -9 878.00

Budget Totals for Program 00001 - General Operations

[Expenses 159 897 00|

. [
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J HOW DO | GET TRANSACTION DETAIL?

2. Choose option.

l'g
Fiscal Year: 2007

Expenses - Type C

Yiewy Detail | Print Detail | Expart Detail | Select an availahle Ime and

1. Highlight line.

witton to perform the action

DORTA ﬂ;'lllt

Acct Desc Posted Ot Journal [0 Syr Transaction Dess

| BRO000|General Operations ( 00001  BOR| 07/0106/BUD10000  |Orig Budget | 159.897.00|
FR0000|General Operations | 00001 BTR| 07050k %UDDDHEEBB Transfer of Deparment aperating 9,07a.00
BB0000| General Operations | 00001 BTR| 07/1206(0000037098 |FB PIN 75953 John Doe 589500
ob0000|General Operations | 00001 BTR| 07/16/06[0000045693 [Add balance of §30K position -2 a6, 00
ob0000|General Operations | 00001 NTR| 0772006 (0000047659 [Mave FY Ob/{7 base FB back to dept. for FY 2 h5a. 00
560000 | General Operations | (0001 NTR DFEEJ'DErDDDEIDJiBBEE Mave Operating back ta tech budget 967500

| ==<===<= [mportant: Click on the link in the blue Navigation Bar at left to view the associated list(s) below. |
BR0000| General Operations [ 00001 BOR|_ 0701/06(BUC10000  [Orig Budget 159 B97.00
AR0000| General Operations [ 00001 BTR| 07/05/06[0000032695 |Transfer of Deparment operating 5576.00
S60000|General Operations 00001 BTR| 07/12/06[0000037095 |FB PIN 78958 John Doe -5,895.00
AB0000| General Operations Q000 BTR| 07H18/06[0000045593  [Add balance of $30K position -2 B53.00
560000 |Seneral Operations oooo1 MTR|  07/20/06[0000047653  |Move FY DBAY base FB back to dept. far FY 2 B58.00
560000 |General Operations 00001 MTR|  O7/26/06[0000048356  |Move Operating back to tech budget -5 578.00

|

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY.
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THE REPORTS?

For previous screen, use back
arrow, not browser back button.

A - |

SYRACUSE UNIVERSITY FAB Data Warehouse
Budgets: Display Transaction Detail (DTD) Non-Payroll

Account Tvpe: Expenses
Data Refreshed a5 of

Fiscal Year: 2007 7
Journal 1D Journal Date: 070106 Posted Date: 06/20/06
OriginatorD: BUD10000
Budget Class: BOR Base Original
Jdournal Class:
Source: EXT PS/GL External Journal
Date Range: Between 07/01/06, 0721/06
Fund: 11 Current Onerations
Dept: 10000 General Operations
Frogram: 00001 General Operations
Transaction Description:
DrigBudget
Expenses
Account Gl Account Desc Mycode Mycode Desc Project /of  Activity Id Budget Ref
AE0000 General Operating Budget oooooo Mo MyCode goooon ooo oo

= o
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HOW DO | VIEW THE RESULTS?

Fiscal Year: I 2007
Funil: I 11 Curremt Operations
Dept: I 31024 Energy & Computing Management

IMPORTANT:

The contents of this report
are limited by the FAB
Chartstring access of the
processor as of the
indicated run date. Please
be aware of this limit when
using the report.

|

Pi

ogram* ' 10000

Account*’: I
MyCode**: I

Start Date: | 07401408

General Department

| Enter as: mmiddiyy |

Frocess | Wiew Summary

Clearwmaw

el Click View Summary.

**Note: This field is Optional

**Note: This field is Optional

End Date: I 07121106 | Enter as: mm/ddiyy | Export Results
== <= == == |mportant: Click onthe link in the blue Navigation Bar at left to view the associated list{s) below.
Click to view
Commitments.
Expenses - Type A View Detail | Frint Detail | Export Detail | Select an available line and click a button to perform the action

Arcct Desc

Prog

Fosted Dt Journal 10

=yt Transaction Desc

Arniount

Telephone- Yoice Oooot] 070106 TELOOESGSS Telecom MMNTHLY WhAIL -25.96
0206 |Telephone- Line 0oo01| 070506 TELOOES999 Telecam MNTHLY TEL CHRG -16.00
E0493  [Maintenance Oth 00001 ] 0741 2060000045575 ROEE354 POO0O0100085 YITEC Solutions 45556
B2005  |Software Purchase 0ooo01] 0741806 000001589 RO78653 PODO001000255 Dicico Enterprises 1639.56
B2402  [Audic/ Visual 00001 | 072006 0000122557 Time Warner Cable 489 3k

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY.
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Commitment

For previous screen, use back

arrow, not browser back button.

"
HOW DO | VIEW THE REPORTS?

Syracuse University FAB Data \Warehouse
Commitments Summary Reports for Expenses

Date Range: Between 07,0106, 07/21,/06

Iy

Fund: 11

Department: 10000 General Dept.

Frogram 00001 General Operations

Expenses

Account GI  Account Desc Journal Date Posted Date Journal ID  Syr Transaction Desc Amount

560105 Telephone- Yaice 0701/06 07/01/06| TELOOESE3S |Telecom MMNTHLY WAL -25.36
B0206 Telephaone- Line 07 05/06 070906 TELODOES999 |Telecom MNTHLY TEL CHRG -18.00
B0453 Maintenance Oth 07 11/06 07 120610000045978 |RORE954 POOOOOT 00035 WITEC Solutions 495,36
F2005 software Purchase 071306 07/13/0a[00000155596 |RO7BE53 POODDDMD0DZ5S Dicico Enterprises 169.56
h2402 Audiod Visual 07 15/06 071 BAE 0000122587 |Time WWarner Cable 489,36
Commitments Totals for Program 00001 - General Operations

|[Expenses £94 37 |

Commitments Totals for Department 10000 - General Dept.

|[Expenses 594 37|

1 +
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HOW DO | GET TRANSACTION DETAIL?

|«

Ahout This Document 1. HI hII ht IInE-
2. Choose option. e —

ey ‘

Expenses - Type C Yiewy Detail | Print Detail | Expart Detail | Select an available ling a button to perform the action

Select Type

Acct Acct Desc Froc Posted Ot Journal ID Svr Transaction Dess
IMPORTANT: 560105 |Telephone- Voice | 00001| 07/01/06 | TELDDBSE99 Telecorn MMTHLY MAN B
RS E 07 /05106 | TELOOBA994 Telecam MNTHLY TEL CHRG 1300

1

bbbt E005 | Telephone- Line | 000D

O rocossor as of EEMBQ Maitenance Oth | 00001] 07/12/06]D000048975|ROBA%&4 PODDD01000BS YITEC Solutions 198.3%
1
1

kmmonhital FC0015 | Software Purchase | 00001] (07/18/06[0000015596 RO78653 PODOO01000259 Dicico Enterprises|  169.56) =
0720005 [00001 22587 Time Warner Cable 189.%

ke © 0400 | Audi/ Visual 0ooo

| <=<==<==<= |mportant: Click on the link in the blue Navigation Bar at left to view the associated list(s) below. |

Expenses - Type C Wiew Detail | Print Detail | Export Detail | Select an available line and click a button to perform the action

Posted Dt Journal I Svr Transaction Desc Armount

560105 |Telephone- Voice | 00001] O7/01/06|TELODBABYA Telecom MNTHLY WMAIL | -25.3k8
B0Z206  [Telephane- Line [ 00001| 07/06/06|TELDDBS999Telecom MNTHLY TEL CHRG [ -18.00) —
F0493  |Maintenance Oth 00001| 0712106 [000004557 8 ROKE354 PO0000100085 VITEC Solutions 498,36
B2005  |Software Purchase 00001 07A158/06{D00001 5696 ROVERGS PODO001000259 Dicico Enterprises 169,56
Tl B2402  |Audio Visual 00001] 072006 (00001 22587 Time Yyamer Cable 439,30
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' THE REPORTS?

| = @
For previous screen, use back
arrow, not browser back button. ¢ university FAB Data Warehouse
commmumehts: Display Transaction Detail (DTD)
Account Type: Expenses
Nata Rafrashad as 0of Fridawy Fah
Nata Refreshed a5 of )
Fiscal ¥r: 2007
Journal 1D TELO065895 Journal Date; 07/20/06 Posted Diate: 07:/20/06
ariginator:
N ——— FINRNCTRL
Journal Class:
Source: GL_JOURMAL General Ledger Journal
Date Range: Between 070106, 072106
Department; 10000 General Department
Program: 00001 General Operations
Account 560205 Telephone-\Voice Mail
Trahaaction Description:
Telecor MBTHLY WhiAIL
Trahsaction fof Emplicd S Folw Descy Mscode Mycode Desc Froject Id - Achivide Id Budige
20050720
Kl r

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY.
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" -«EEEN
OW DO | PROCESS THE QUERY?

H

| &= &
A

DTD - Display Transaction Detail

Ahaut This Document

Select Account Tvpe

Choose The Account Type on wish you want to Select:

{0 Fevenue i Expense

AEcomtIVPE: &) assets Liabily —=ed 1. Click Asset / Liability radio button.
0 To Selestion === 2. Click Go To Selection.

Do not Press
ENTER

IMPORTANT:

The contents of this report
are limited by the FAB
Chartstring access of the
processor as of the
indicated run date. Please
be aware of this limit when
using the report.

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 56
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HOW DO | PROCESS THE QUERY?

Ahout This Document DTD - Display Transaction Detail 1. Enter data.
2. Click Process.

Selection - Asset/Liability

Emter data in the following fields:

Process

Code Description

FiscalY T Clear Selection
iscal Year:

Account'’; |11EEEI1

Program**;

* = Partial entry Allowed

IMPORTANT: Start Date: I 70106 | Enter as: mm/ddiyy |
The contents of this report

are imited by the FAB End Date: I 07/21/08 | Enter as: mmiddiy |
Chartstring access of the
processor as of the
indicated run date. Please
be aware of this limit when
using the report.

o o
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GL Detall — Current and

Prior Year

58



" S
GL Detaill — Current and Prior Year

m How do | use it?

1 Use to retrieve the detail budget, actuals, and
commitment transaction for current and prior
year.

1 Similar to DTD, but with more flexibility in
selection variables.

m Where do | find the GL Detaill — Current and
Prior Year?

m How do | run the GL Detail — Current and
Prior Year?

m How do | view the results?

59



HOW DO | PROCESS THE QUERY?

rowse - hkmorley on app-server04.syr.edu - Microsoft Internet Explorer ﬂEl - |E’ |5|
File Edit Wiew Favorites Tools  Help | ; f
iy - e ) 2 TR —
e Back - | | - |ﬂ @ \-_:j ‘ /_) Search ‘:,/_\S"FEVDrItE-'S @ | [‘f-_--_-_\" = - _J .ﬁ
Address I@ https: f fbriovebprod, syr . edu/Hyperionfbrowsef roriginServlet=Per sonalPagespphlame J =Y Go Links ** @ -
My Reports
r | bBkrnorley
PREFEREMCES
= Report Repository Liva (A quary fo gef paprol defad iformadion fy accounfng pestas. See About TAE Documant for adafonal information. ;I
1 FaB s May 152006 2:06 P P by
#¢  Open Purchase Order Commitments - @
Lipa (Al quar) f0 gak infosmalion on apan aurcare ardar ool -
sloction s and reports Click to run document.
£ May 152006 2:05 At e by
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4t Awailable Budget Balance @J
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HOW DO | PROCESS THE QUERY?

J File Edit “iew [nzert Format Resultz Tool: Help

|| @|*x B0~ Al E 2 | Froes | = 2 @@

Results

FA About This Document

=]
=
&=
=
=]
=]
=]
=]
=]

Sections

y Actuals FDP
g Actuals FDPA
g Actuals

g Actuals

Budget FDP

y Budget FOPA,
y Budget Myc

) Budget Acc

y Commit FOP

E Quemy

- Trans Type

- Joumal 1D

~ [ Joumal Date
~ [ Fund

- Dept

- Program

-l dccount

- Avccount Desc
- Acct Tupe
- Dept Desc

- FISCAL YEAR
- Fund Desc

~ [ Jml Hdr Desc
~ & Jinl Ln Ref
[ Program Desc
- DISPLAY AMOUNT

Limmits(0) Sort(1l Dutiner

J Lirnit | J Sort

| Account £

| Drag Report Colnmns here t

x |
= =

Trans Type | Joumal 10 al Oate Fund | Program |

LT

4|

ﬂ_‘
Frans Type ,Journal 1D, Joumal Date , Fund , Dept , Program , Account , Account Desc , Acct Type , Dept Desc, FISCAL YEAR . Fund Desc ,Jml Hdr Desc,

thl Ln Ref , Program Desc , DISPLAY _AMOUMNT |, dodaabado,, St dawen, Camavtadan, MyCode | Budget Ref , Budget Ref Desc , Posted Date , MyCode Desc
. Budget Clazz , Budget Clags Deszc, Trans Date PO Mbr,Jinl Ln Desc | Aaedad’e, Vv’ S, ap  INVOICE_ID ,PO_LINE_MER .PO_REF . SYR_RECG_MNUM ,

FLIE TR ARLT A ST ISR R eSS AIE RIS I LT IREIE B TALIE LSS I P L AT I T LR IR IEE D LR e S e P e e A ST AT Y Fa e e

-
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HOW DO | PROCESS THE QUERY?

J File Edit “iew [nzert Format Resultz Tool: Help

JE|§@L|K“®|'|V%lilz¢&?|gﬂjmcess "| = ﬁ|©

Results

Sectionz

2]
=
=
=
=]
=]
=]
=]
=]

]

Y About This Document

Actuals FDP
Actuals FDPA
Actuals Myc
Actuals £
Budget FDP
Budget FDPA
Budget Myc
Budge C

Comrit FOP

fﬁ Cluemny

- Trans Type

~ [ Journal 1D

~ [ Joumnal Date
- Fund

- Dept

- Program

- dccount

~ [ Account Desc
- Acct Type
- Dept Desc

- FISCAL YEAR
- Fund Desc

~ & Jml Hdr Desc
~ [ Jmnl Ln Ref
[ Program Desc

- DISPLAY AMOUNT
THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY. 62

Lirnits(0)

| Account £ |

Sortfl) QOutliner = =

J Lirnit | Drag Repart Collmhs here to cregte Limits | J Sort

Trans Type Joumal 10 Joumal Date Program

1. Enter the Fund or
Ignore to select all.
Choose from drop
down box to
change operator.
Click OK.

Limit: FUND_CODE =t
Enter in ane or more fund code(z]
aor click lgnore for all funds 2 .
Cancel | /

I Include Mulls [grar

Mame: |FLUND_CODE

T |=E|:|ual |

/r/‘ 3.
X J| | =
3
B eginz ‘with

| Cuztom Walues ; -
Custam SEL
Select All
Femove LI
& .-’-‘-.dvanc:edl
Containg

E nds "With i x
| b

Note: Additional query criteria are
available from drop down menu

<» Mot Equal

¢ Lezz Than

<= Less or Equal

» [areater Than

»= Greater or Equal

il Ln Ref, Program Desc, DISPLAY _AMOUMT | dodasdday, Satnsddaees, Commdan, MyuCode |, Budget Ref , Budget Ref Desc, Posted Date , MyCode Desc

~|

Tranz Tupe . Journal ID . Joumal Date .Fund . Dept . Program . Account . Account Desc . Acct Type . Dept Dezc . FISCAL YEAR . Fund Desc . Jinl Hdr Desc .
. Budget Clazz  Budget Clags Deszc, Trans Date PO Mbr,Jml Ln Desc | Aaadar’Sve, viowensd O, ap  INVOICE_ID ,PO_LINE_MER .PO_REF . SYR_RECG_MUM ,

FLIE TR ARLT A ST ISR R eSS AIE RIS I LT IREIE B TALIE LSS I P L AT I T LR IR IEE D LR e S e P e e A ST AT Y Fa e e




" B
HOW DO | PROCESS THE QUERY?

J File Edit “iew Inzett Format Resultz Toolz Help

Jn|§@.|>‘(‘®|'|V%lil£g&7|ﬁfﬁucess v| = o= ﬁ'|©

Results

Sections

s FDP
s FDP&,

3| Actua

y Budget FDOP
. Budget FDPA,
j Budget |

y Budge

Y Commit FOP

J Lirnit | Drag Report Columps here to create Limits

|J Sart

Limit=si0) Sort(1])

| Account £

Dutliner

E (e
- Trans Type
~ [ Journal 1D
~E Journal Date
- Fund
- Dept
- Program
- H Acocount
~ [ Account Desc
- Acct Type
- Dept Desc
- FISCAL YEAR
- Fund Desc
~ & Jml Hdr Desc
~ & Jinl Ln Ref
[ Program Desc
- DISPLAY AMOUNT

M.

Tranz Type Joumal 10

Limit: DEPTID

Enter in ane or more deptl D
values or click |gnare for all
DeptlD values.

Mame: |DEFTID

I Includs Nulls
™ Mot IBeginsWith j
x|v|]

Cuztom SGL
Select All

Remowve

-

v

Joumal Date

.ﬂ.dvancedl

Fund Diept

Frogram

Enter the DeptID or
Ignore to select all.
Choose from drop
down box to change
operator.

Click OK.

< |

il

THE TRANSACTIONS AND AMOUNTS IN THESE MATERIALS ARE FICTITIOUS AND HAVE BEEN CREATED FOR TRAINING PURPOSES ONLY.
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HOW DO | PROCESS THE QUERY?

J File Edit “iew Inzert Format Resultz Tool: Help

|@&R|x sE|m-= T4 EE | Broes - « o @@

Results
Sectiohs

y Ahout This Document

4 Budget FOP

4 Budget FDP2,
y Budget n

A
=
=]
B .
=]
B
=
=]

) Budget Acc
B Commit FOP

fﬁ Cluemny

- Trans Type
~E Journal 1D

~ [ Joumal Date
[ Fund

- Dept

[ Program

- Account

- Account Desc
- Acct Type
- Dept Desc

- FISCAL YEAR
- Fund Desc

~ [ Jml Hdr Desc
~ [ Jinl Ln Ref
[ Program Desc
~E DISPLAY AMOUNT

LI«

Limit=s(0) Sorf(11 oOutiner = =

J Lirmit | Orag Report Coltmis here to create Limits | J Sart

| Account £

Joumal 10

Tranz Type

Joumal Date Fund Program

Limit: PROGRAM_CODE

Enter in ane or more Program
Codes or click Ignore b select Al Ok 1 .
pragram codes.

Enter the Program or
Ignore to select all.

Mame: |PROGRAM_CODE

d

" Inoiade Nl e 2. Choose from drop
I Not [-Equal [ down box to change
X|v]|] — operator.
\ -
|Eustnm Yalues ';”;";"%” 3 CI'Ck OK
Huln] . -
Cuztom SGHL o
Select All
Rermowve lI
v .-’-'-.dvann:eu:ll
KTl ﬂ_‘
Tranz Type Joumal [0, Joumnal Date  Fund . Dept , Program , Account  Account Desc Acct Type |, Dept Desc, FISCAL YEAR . Fund Desc  Jml Hdr Desc |
thl Ln Ref , Program Desc , DISPLAY _AMOUMNT |, dodaabado,, St dawen, Camavtadan, MyCode | Budget Ref , Budget Ref Desc , Posted Date , MyCode Desc
. Budaet Class , Budaget Class Desc . Trans Date . PO Mbr, Jrnl Ln Desc |, Sivba S, Vitearnad e, ap INVOICE_ID ,PO_LINE_MER .PO_REF ,SYR_REQ_MNUK |

T A T LY et A A T oy
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HOW DO | PROCESS THE QUERY?

J File Edit “iew Inzert Format Resultz Tool: Help

JH|§@.|X‘§|'|?ELE¢E;@7|B;PMCESS v| == 'ﬁ|©

Results Limmits(0) Sort(1) 2utiner = =
Sechions J Limnit | Orag Report Calumps here to create Limits | J Sart | Account £ |
g About This Document
® Actuals FOP Trans Type Joumal 10 Joumal Date Fund 2 Frogram
2 < FDPA Limit: ACCOUNT_GL j=l
B Actu; E Enter in one or more account
B Actusls Ace valies or cick gnore 1 get o 1. Enter the Account or
BN Budget FDP '
S Name: [RCCOUNT_6L Bt | Ignore to select all.
udget FOP&
B Budget Myc ™ Include Mulls |gnare | 2 e ChOOSG frOm drOp
B Budoget Acc I Mot IBEginS With |_— down bOX tO Change
3 Commit FOP
B ..l..l_ E X|J| fi Operator_
fﬁuuery - — IEustn:nm Yaluesz | | 000000 [ 3 CIICk OK
~ [ Trans Type : M - 0
~ B Joumnal ID
~ B Journal Date ﬂ
-l Fund Remove ;I
~E Dept Advanced
- Program Z
- account
~ B Account Desc
- Acet Type
- Dept Desc
- FISCAL YE&R
B Fund Desc ﬁ
~ER Jrl Hdr Desc ll_l 4
~ [ Jrnl Ln Ref Tranz Type Joumal [0, Joumnal Date  Fund . Dept , Program , Account  Account Desc Acct Type |, Dept Desc, FISCAL YEAR . Fund Desc  Jml Hdr Desc |
- Program Desc thl Ln Ref , Program Desc , DISPLAY AMOUMNT |, dodaaéda,, St o, Camantadan, MyCode | Budget Ref , Budget Ref Desc , Posted Date , MypCode Dezc
F DISPLAY AMOLUNT - . Budget Class , Budget Clazs Desc |, Trans Date PO Mbr Jml Ln Desc | Seeiesf, voesssd D, ap INVOICE_ID  PO_LINE_MBR ,PO_REF , 5%R_REL_MNUM .
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HOW DO | PROCESS THE QUERY?

J File Edit “iew Inzert Format Resultz Tool: Help

JE|§@L|X‘S|'|Y%lil2g&?|gﬂjmcess "| = = ﬁ|©

Results Lirnitsfo)

Sort(1) Outliner = Sy

Sectionz J Lirnit | Drag Repowrt Colommps here to create Limits | J Sork | Account / |
\ About This Document

Tranz Type Joumal 10 Joumal Date Fund Dept Program

y Actuals FDP
3 Actuals FDPA

Limit: MYCODE_CHRTFLD1

Enter in one or more MyCode

values.

i Budget FDP walugs or click ighore b get al - 1

_ - Enter the MyCode or
Budget FDPA

; Budget ! Name: [MYCODE_CHRTFLD1 _Cancel | Ignore to select all.

, Budget Ace I Include Nulls Ignore | 2. Choose from drop

Al
=
=]
&
=
=]
=
=]
=

. Commit FOP =
= e & fNet |-Equd J down box to change

By - ||| operator.
- Trans Type (. Im — ]
~ [ Journal 1D 3 CI'Ck OK
~ [ Joumal Date Cuztom SOL i i
“Hom  Selkctal |
[ Program Remowve
- Account ;I
~ [ Account Desc A wl
- Acet Type
- Dept Desc
- FISCAL YEAR
- Fund Desc f
~ [ Jml Hdr Desc il_l 4
~ [ Jrnl Ln Ref F’rans Tepe Joumnal 1D, Joumal Date  Fund . Dept  Program , Account Account Desc  Acct Type |, Dept Desc  FISCAL YEAR | Fund Desc  Jml Hdr Desc |
- Program Desc hl Ln Ref , Program Desc , DISPLAY _AMOUMNT |, dodaaéado, St dawen, Camawtadan, MyCode | Budget Ref , Budget Ref Desc , Posted Date , MyCode Desc
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Payroll Activity Detall

m Howdol use it?

1 Use to view payroll transactions for
employees.

1 Use to categorize by account, department,
category for desired accounting period(s).

= Where do | find the Payroll Activity Detail?
= How do | run the Payroll Activity Detalil?
= How do I view the results?
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Available Budget Balance with Dates

m Howdol use it?

1 Use to retrieve budget, actual and
commitment activity for all unrestricted and
nonsponsored restricted funds.

1 View based on journal dates. Similar to DAA.

= Where do | find the Available Budget
Balance with Dates?

= How do | run the Available Budget
Balance with Dates?

m How do | view the results?
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=HE Results [ 511000 paintenance 0.00 -236.2R 0.00 23625
E I;i?::ﬁ?” Ty £30000  Printing and Publications 0.00 3,000.00 0.00 -3,000.00
- Journal Date 510000 Travel 0.00 -400.00 0.00 400.00
- Ledger
- Fund Code Total: Expenses 265,876.00 2,492.74 5,896.35 257,486.91
- [ Deptid
E E'C':'anrjm ETdE Total Area: [100] General
[ Mycode Chitic Open Awailable Budget
Univ Met Budget  Activity Fiscal YTD Commitments  Balance
Expenses 265,876.00 2492.74 5.896.35 257 486.91
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Available Budget Balance

m Howdol use it?

1 Use to retrieve budget, actual and
commitment activity for all unrestricted and
nonsponsored restricted funds.

1 Use for revenue and expense only. Similar to
DAA.

= Where do | find the Available Budget Balance?
= How do | run the Available Budget Balance
= How do | view the results?
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J = |§ EJ.| o ‘®| v| T[' %l il = (é?| EfF'n:uc:ess v| o= | @ J File Edit “iew Inzet Format Resultz Tools Help
Lirnits{0O}

| Acct Cat Mame #

Transaction Typaghlz: | melne Lo Code | Deptid | Deptid Desc A

RPesults Sort(1] Outliner

Sections x | Drag Repd

J Lirnit s here to create Limits ‘ J Sart

N L

g About This Document =

-Summary by Budge
T-Frogram
\udget
Program
y Dept-Summary by Bud Acct-Program

y Dept-Summary by Dept by Budget 2

3 Dept-Sumrmmar ¢ Program-Budget

Y Fund-Prograrm-Surnmary by Budget Acct

y Fund-Program-Surnrmary b ount

[Bauey [

- Tranzaction Type
-l Journal 1

- Journal Date

- E Ledger

[ Fund Code

~ [ Deptid

[ Program Code

~ B dccount Gl

[ Mycode Chtild1
[ Project 1d

- [ firea Mbr -
~ B ot Cat Mame q | Ll—‘
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Sections J Lirnit | Drag Report Coldmns heve to create Limits ‘ J Sart | Acct Cat Mame / |
g About This Document [ [ [ =]
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y Dept-Surmmary by Bud Acct-Program
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-summary by Budge
T-Frogram
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ol e e
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Fund Code

y Dept-Summary by Dept by Budget 2
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y Fund-Program-Surmmary by Budget Acct I Not |= Equal j Help I
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- E Ledger
~E Fund Code
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[ Program Code
- H Account G
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[ Project 1d
- [ firea Mbr
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Account
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OW DO | VIEW T

E RESULTS?

@larl> ‘mlom-o 7 s Beees <] - o @@

Results

Lirnitsi0

Sorti1

cwutliner

= =

Sections J Lirnik | Drag Report Coltimbs heve to create Limits | J Sort | MI
4 About This Document | | | | =
Journal ID Journal Date Fund Dept |
B Area-Summary by Budget Chartfield
® A -Surmmary by Bud Acct-Pragram BUD42353 F106 9:00 AN CC_ADM BUD 5000000 | 000000
B - BLd 1__ BUD42354 Fi506 1:00 PML CC_ADM BUD | 11 54858 | 00000 5000000 | 000000
Ar v Budge
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- Click on the desired =
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. B BULFZ561 TZAe U0 AL | CC ADM BTUUD | 11 54858 | 00000 2000000 | 000000
= B BUD42362 2606 800 AWM | CC_ADKL BUD | 11 54858 | 00000 000000 | 000000
B Fund-Program-Surmmary by aunt B BUD42363 2606 300 P | CC_ADM BUD | 11 54858 | 00000 5000000 | 000000
hd
E Qe [
- Tranzaction Type |-
~ [ Joumnal 1d
~E Journal Date
- Ledger
~E Fund Code
~E Deptid
& Program Code
~ B account G
[ Mycode Chtfd1
~E Project 1d
- B &rea Mbr
- B Acct Cat Mame s
- [ Auzet Cat Wb il_l LI_
~ [ Budget Clazz Tranzaction Type . Joumnal [d , Journal Date , Ledger , Fund Code , Deptid , Deptid Desc | Account Type Desc, Program Code | Account G,
-l Accounting Period Mycode Chitfld] , Project |d | Area Mbr , Acct Cat Hame , Acct Cat Mbr , Budget Class , Accounting Period , Account Desc |, Account Sh Desc,
~H Account Desc - coount Type |, Account Type Sh Desc , Budget Clazs Desc |, Dizplay Amauat . Fisu:alYe_ar CFund Desc Fun;l Sh Dezc , Monetam Smount,

| |0 of 0 Rows [12/08/05 12:35:52
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HOW DO | VIEW THE REPORTS?

J File Edit “iew Inzert Format Report Tool: Help

(&80 x <@ |00 | 7 AL 22 S| Frooss v @2 @D

Dept-Summary by Dept by Budget Acct Sort Expression Groups Table

Secth x
bﬁ Syracuse University FAB Data Warehouse
B About This Docun Availahle Eudg&t Balance
B Ares-Surnmary b Area-Summary hy Budget Acct for Fiscal Year = 2007
T - - Journal Date Between
B Area-Summary b
B Arca-Dent Summ Area: [100] General
tzERRE s Ll Account Type: Expenses
B Area-Dept Summ
i Budget Actiwity Fiscal  Open Available Budget
Account  Budget Account Desc Univ Met Budget  ¥TD Commitrnents Balance
Y Dept-Summary b
& e L EBO00  General Operations 265 576.00 000 000 2657600
1] DepeLmay b 503200 Supplies 0.00 -2000.00 0.00 200000
B Fund-Program-Su 1 e e e 0.00 1,560.00 5 296,35 7 45R.35
& Fund-Program-St 500000  Postage and Freight 0.00 565.00 .00 -569.00
51000 Maintenance 0.00 -236.26 .00 23626
= Results : 530000  Printing and Publications 0.00 3,000.00 .00 -3,000.00
- Transaction Ty 510000 Travel 0.00 -400.00 0.o0 400.00
=~ Joumal 1d
- El Jounal D ate Total: Expenses 265,876.00 2,492.74 3,896.35 257.486.91
- Ledger
-0 Fund Code Total Area: [100] General
g SEF'“':' Cod Open Awailable Budget
---ﬂgr.;ucg.;.rjm GT © Univ Met Budget  Activity Fiscal YTD Commitrnents  Balance
B M Expenses 265,876.00 2.492.74 5,896.35 257 ,486.91
weode Chitfle
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Budget Detail — Current and Prior Year

m Howdol use it?

1 Use to retrieve detail budget activity of
unrestricted expenses and revenues.

1 Use only fund 11 and fund 14. Similar to the
DAB.

= Where do | find the Budget Detalil —
Current and Prior Year?

= How do | run the Budget Detall — Current
and Prior Year?

m How do | view the results?
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Results

Sechions

FA &bout This Document

and

ode Detail Bas

Mon-Bas

e and Mon-Base

JE|§@.|X@’|'|?%l ilzéqﬁfﬁucess v| =) ﬁ|®

[ ey
[ Buziness Urit
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- Jounal Date

-~ Journal Line

- Frd
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- Prog

- fect

[ Project 1d
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- [ Budget Ref
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- Account Sh Desc
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|

Limitsi0} Sort(1] OCutliner 5
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F
Busin Linit ‘ Journal [S ynal Date | Journal Line ‘ Deptid ‘ Account Type
| o

]
]
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JE|§@.|X@’|'|?%l ilzéqﬁfﬁucess v| =) ﬁ|®
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~H Prag
~H Aot
[ Project 1d
- [ Activity 1
- [ Budget Ref
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Results

FA &bout This Document

Sechions

nd Mon-Base

E

Dt

\ase and Mon-Base

BB Detail Base and Mon-Base Budget

Cuen

- Business Urit
[ Journal 1d

- Jounal Date

-~ Journal Line

- Frd

-~ Deptid

- Prog

- fect

[ Project 1d

- [ Activity 1

- [ Budget Ref

~ [ Class Fid

~ [ Accounting Period
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BUD42353 31106 900 AM | 1 B
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HOW DO | VIEW THE REPORTS?

J File Edit “fiew Insert Format Report Tool: Help
JE‘§@|K‘§§|'|?%li¢2§7|gfpmcess V|4=¢‘ﬁ'|®J?='E'T}|'|E|QZDDm -
' | A SIS EEE T
L3

#pression Groups Table Sort

g about This B Syracuse University Financials Data Warehouse When dealing with
B MyCode B Budget Detail - Fiscal Year = 2007 Actuals the MyCode
m - MyCode - Base and Non-Base Budget will be blank. When
BB =k MyCode: 000000 No MyCode dealing with Bl_Jdgets
wil Resuits the MyCode will be all
I8 Base and | Account Type: E zeros if there is not a
|88 Detail Bas Department: 99999 General School MyCode.
Fund: 11 Current Operations
Program: 00001 General Operations
Mon Base
< Acct Account Desc July 1 Budget Ease Budget Ad] | Total Adj Base Budget Adjustrent Carryover
= 513000  |Exempt Mon-Faculty 12 mo 40 70,000 15,000 85,000 2,000
E- Guery | h
EHEReslts | ' e
- Busin 503200  |Grad Assist 9 mo 1 FTE 20 hr 15,000 0 15,000 -15,000
- Jaurn. =)
g jc'“’”' 514100  [MonExempt 12 mo 37.5 Base 30,000 0 30,000 -5,000
QL.
-~ Frd Hr
- [ Deptic 500000 |9 rmo Faculty 40 hrs 90,000 0 90,000
~H Acca 511000  |AcadAdm w Fac Rank 12 mo 200,000 10,000 210,000
- Prog
- sect 40 hr
- A Projec 530000  |Faculty surnmer 40 hr 150,000 0 150,000 -40,000
-~ ativil 510000  |Faculty - 12 Month 40 hr 200,000 0 200,000
- Budge
g E;';; Subtotal by Acct Type/Program 755,000 25,000 780,000 58,000 0
- Accol™ Subtotal by Account Type 1,440,000 35,000 1,475,000 -118.,000 0
| [1 Pagefs] [Zoom: 100% 2
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