
Department Number: Department Name:

Description of proposed
external income activity:

Anticipated customers:
Indicate those that are tax‐

exempt . Attach additional pages

if required.

Anticipated annual revenue:  $ Chartstring revenue will be recorded in: 11‐

Estimated direct expenses for
activity. (i.e. utilities, supplies) $ Chartstring expense will be recorded in:

Proposed rate: $ per 

Describe how the proposed
rate was calculated:
If market value, please provide

examples of the market comparisons.

Activity offered elsewhere
in CNY.      Check one: Yes No

What benefit does the 
University derive from 
engaging in this activity:

Syracuse University
Annual External Income Proposal        

For Fiscal Year Beginning July 1, 20__



Are University students Yes No
involved in this activity?
If yes, how much is their
involvement (i.e. 50%) and
is it part of their course
curriculum?

Where exactly is activity Building(s)
taking place: Floor(s)

Room number(s)

What faculty/staff will be 
involved and what specifically
will their duties entail.

University Official Use Only: Approved: Yes No

Signature Printed Name and Title Date

Signature Printed Name and Title of Preparer Date
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