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FAB Reports (Chartfields Related)

FAB FolderValid 
Program/Account 
Combinations

Current & Prior Fiscal 
Year

Program Account 
Combinations

FAB FolderActive and Inactive 
MyCode(s)

Current & Prior Fiscal 
Year

MyCode Listing

LocationUse  Effective DatesFAB Reports

Generates a list of 
new Departments

Get reports on the 
new financials 
Chartstring.

Generates a list of 
new Account Codes

FAB Folder

FAB Folder

FAB Folder

Current & Prior Fiscal 
Year

Chartstring Listing

Current & Prior Fiscal 
Year

Current & Prior Fiscal 
Year

Department Listing

Account Listing
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Account Listing
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HOW DO I PROCESS THE QUERY?

Click to run document.
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Click About this Document.

WHAT DOES THIS REPORT GIVE ME?
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WHAT DOES THIS REPORT GIVE ME?
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Click Process to limit 
query.

HOW DO I PROCESS THE QUERY?
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HOW DO I PROCESS THE QUERY?

Note:  Additional query criteria are 
available from drop down menu  

1. Enter the Account 
or Ignore to select 
all.

2. Choose from drop 
down box to 
change operator.

3. Click OK.
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HOW DO I PROCESS THE QUERY?

1. Enter the Effective 
Status or Ignore to 
select all.

2. Choose from drop 
down box to 
change operator.

3. Click OK.
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HOW DO I VIEW THE RESULTS?

Click on the 
desired report.
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HOW DO I VIEW THE REPORTS?
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HOW DO I PRINT THE REPORTS?

1. Click to
Print Report.

2. Choose 
printer and 
click OK.
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Chartstring Listing
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HOW DO I PROCESS THE QUERY?

Click to run document.
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Click Process to limit 
query.

HOW DO I PROCESS THE QUERY?
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HOW DO I PROCESS THE QUERY?

1. Enter the DeptID
or Ignore to select 
all.

2. Choose from drop 
down box to 
change operator.

3. Click OK.Note:  Additional query criteria are 
available from drop down menu  
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HOW DO I PROCESS THE QUERY?

1. Enter the Program 
or Ignore to select 
all.

2. Choose from drop 
down box to 
change operator.

3. Click OK.
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HOW DO I VIEW THE RESULTS?

Click on the desired 
report.
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HOW DO I VIEW THE REPORTS?      
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Department Listing
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HOW DO I PROCESS THE QUERY?

Click to run document.
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HOW DO I PROCESS THE QUERY?

Click Process to limit 
query.
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HOW DO I PROCESS THE QUERY?

Note:  Additional query criteria are 
available from drop down menu  

1. Enter the DeptID 
or Ignore to select 
all.

2. Choose from drop 
down box to 
change operator.

3. Click OK.
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HOW DO I PROCESS THE QUERY?

1. Enter the Effective 
Status or Ignore to 
select all.

2. Choose from drop 
down box to 
change operator.

3. Click OK.
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HOW DO I VIEW THE RESULTS?

Click on the desired 
report.



52

HOW DO I VIEW THE REPORTS?
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MyCode Listing
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HOW DO I PROCESS THE QUERY?

Click to run document.
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HOW DO I PROCESS THE QUERY?

Click Process to limit 
query.
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HOW DO I PROCESS THE QUERY?

Note:  Additional query criteria are 
available from drop down menu  

1. Enter the MyCode 
(Chartfield1) or 
Ignore to select all.

2. Choose from drop 
down box to 
change operator.

3. Click OK.
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HOW DO I PROCESS THE QUERY?

1. Enter the Effective 
Status or Ignore to 
select all.

2. Choose from drop 
down box to 
change operator.

3. Click OK.
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HOW DO I VIEW THE RESULTS?

Click on the desired 
report.
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HOW DO I VIEW THE REPORTS?
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Program Account 
Combinations
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HOW DO I PROCESS THE QUERY?

Click to run document.
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HOW DO I PROCESS THE QUERY?

Click for query 
information

1. Click radio button for program OR account.
2. Enter program (ex// 00001) OR account (ex// 

560101).
3. Click Process.

Left Navigation is 
empty.
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HOW DO I VIEW THE REPORTS?

Click Actuals Report.
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HOW DO I VIEW THE REPORTS?
Click blue arrow to go back.
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HOW DO I VIEW THE REPORTS?

Click Budget Report.
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HOW DO I VIEW THE REPORTS?
Click blue arrow to go back.
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HOW DO I VIEW THE REPORTS?

Click Actuals Report.

1. Select Account Radio 
button.

2. Enter Account Code.
3. Click Process.
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HOW DO I VIEW REPORTS?

All the 
reports are 
view only.

Click blue arrow to go back.


